








Annexure-I 

 

1. Name of the Post: Junior Accountant  
 

2. Place of Posting: Audit Cell, Ministry of Labour & Employment, New Delhi 
 

3. Number of Post: 01 (One) 

4. Classification: General Central Service, Group 'C' Non-Ministerial Non-

Gazetted. 

5. Pay Scale: Level 4 of the Pay Matrix (Rs. 25,500 – Rs. 81,100/-) 

6. Pay & Allowances: Pay & Allowances of the Officer / Official selected for 
appointment on deputation basis would be governed as per the provisions 
contained in DoP&T's OM No. 6/8/2009-Estt(Pay-Il) dated 17.06.2010 as 
amended from time to time. 

7. Qualification, Experience and Eligibility required for the post: 

(I) i. Officers Holding analogous posts in field Labour Welfare Organisations, 
or  

ii. Officers with eight years regular service in the grade of Rs.260-400 (pre-
revised) / Level 2 of the Pay Matrix (Rs.19,900 - Rs.63,200/-). 

and 

(II) Having two years’ experience in accounts work. 

Note-I: Period of deputation including period of deputation in another ex-cadre 
post held immediately preceding this appointment in the same or some other 
organization / department of the Central Government shall ordinarily not exceed 3 
years. 



अनबुधं-I 

 

8. पद का नाम: कǓनçठ लखेाकार 
 

9. तैनाती èथान: लखेा परȣ¢ा एकक, Įम और रोजगार मंğालय, नई Ǒदãलȣ 
 

10. पद कȧ सÉंया: 01 (एक) 

11. वगȸकरण: सामाÛय कɅ ġȣय सेवा, समूह 'ग' अननुसͬचवीय अराजपǒğत 

12. वेतन èतर: वेतन मǑैĚÈस का èतर 4 (25,500 ǽ. – 81,100/- ǽ.) 

13. वेतन और भƣे : ǓनयुिÈत के आधार पर चयǓनत अͬधकारȣ / काͧम[क का वेतन और भƣे 
काͧम[क और Ĥͧश¢ण ͪवभाग के समय-समय पर सशंोͬधत Ǒदनाकं 17.06.2010 के का.£ा. 
सÉंया 6/8/2009-एèɪट (प-ेII) मɅ ǓनǑहत Ĥावधानɉ के अनुसार Ǔनयंǒğत ͩकया जाएगा। 

14. पद के ͧलए आवæयक अह[ता, अनभुव और पाğता: 

(I) i. ¢ेğीय Įम कãयाण संगठनɉ मɅ समान पद धारण करने वाले अͬधकारȣ, अथवा 

ii. 260-400 ǽ (संशोधन पूव[) / वेतन मैǑĚÈस के èतर 2 (19,900 ǽ. - 63,200/- ǽ.) 
के Ēेड मɅ आठ वषɟ कȧ Ǔनयͧमत सेवा पूरȣ कर चुके अͬधकारȣ। 

और 

(III) लेखा काय[ मɅ दो वषɟ का अनुभव। 

नोट-I: इस ǓनयुिÈत से ठȤक पहल ेउसी या कɅ ġȣय सरकार के ͩकसी अÛय संगठन/ͪवभाग मɅ 
ͩकसी अÛय गैरसंवगȸय पद पर ĤǓतǓनयुिÈत सǑहत ĤǓतǓनयुिÈत कȧ अवͬध सामाÛयतः 3 वषɟ स े
अͬधक नहȣं होगी। 

  



Annexure-II 

Application form for the post of Junior Accountant in Audit Cell under Ministry of 
Labour & Employment, New Delhi on deputation basis. 

Bio- Data Proforma 

Note:  (i) The application along-with the documents mentioned in the 
vacancy circular should be forwarded through proper 
channel/ the concerned department 

(ii) Incomplete, unsigned or the applications received not in the 
prescribed proforma or after the last date of receipt of 
application shall be rejected summarily, without any notice to 
the candidate. 

1 Name (in Block Letters)   

2 
Postal Address 
(For future correspondences)   

3 

Telephone No. & Email ID (O) 
(M) 
(Email) 

4 Date of Birth   
5 Date of Retirement   

6 Educational Qualifications   

7 

Whether Educational and other 
qualifications required for the post are 
satisfied. 
(If any qualification has been treated as 
equivalent to the one prescribed in the 
Rules, state the authority for the same)   

8 

Qualification/ Experience required as 
mentioned in the advertisement/ vacancy 
circular 

 
Qualification / experience possessed by the 
officer 

i.    

ii.    

iii.    
  

Paste self-
attested 

passport size 
photograph 

 



9 

Please state clearly whether in the light of 
entries made by you above, you meet the 
requisite Essential Qualification and work 
experience of the post   

10 

Details of Employment in chronological 
order (enclose separate sheet, duly 
authenticated by your signature, if the 
space below is insufficient)   

  

Office/ 
Institution/ 
Organizatio
n 

Post 
Held 

Service Cadre 
to which the 
post belongs 
and 
classification 
of the post 

From To Pay level 
of the 
post held 

Whether 
held on 
regular/ 
ad-hoc 
basis 

Nature of 
Duties (in 
detail) 
highlighting 
experience 
required for 
the post 
applied 

                  

                  

11 Nature of present employment   

i. Name of the post   

ii 

Regular/ Ad-hoc/ Temporary/ Quasi-
Permanent/ Permanent 
(Specify as applicable)   

iii Level in Pay Matrix as per 7th CPC   

iv Pay drawn in the Pay level as per 7th CPC   

v 
Total emoluments drawn, including pay, as 
per 7th CPC   



12 
In case the present employment is held on 
deputation/ contract basis please state.   

  

a) The date of initial 
appointment 

b) Period of 
appointment on 
deputation/ contract 

c) Name of the 
parent 
office/organiza
tion to which 
the applicant 
belongs 

d) Name of the post and 
Pay of the post held in 
substantive capacity in 
the parent organization 

  

        

12.1 

Note: In case of Officers already/ on deputation, the applications of such officers should 
be forwarded by the parent cadre/ Department along with Cadre Clearance, Vigilance 
Clearance and Integrity certificate. 

12.2 

Note: Information under Column 11(iii) & 11(iv) above must be given in all cases where a 
person is holding a post on deputation outside the cadre/ organization but still 
maintaining a lien in his parent cadre/ organisation 

13 

If any post held on Deputation in the past 
by the applicant, date of return from the 
last deputation and other details   

14 

Are you in Revise Scale or Pay? If yes, give 
the date from which the revision took place 
and also indicate the pre-revised scale.   

15 Total emoluments per month now drawn   
  Basis Pay in the Pay level Total Emoluments 
       

16 

Additional Information, if any, relevant to 
the post you applied for in support of your 
suitability for the post. 
(This among other things may provide 
information with regard to (i) additional 
qualification (ii) Professional training and 
(iii) work experience over and above 
prescribed in the Vacancy Circular/ 
Advertisement) 
 
Note: Enclose a separate sheet, if the space 
is insufficient.   

17 Whether belongs to SC/ST/OBC/UR   
 

 I have carefully gone through the vacancy circular/ advertisement and I am 
well aware that the information furnished by me in the above proforma, duly 
supported by the documents in respect of Essential Qualification/ Work Experience, 



will be assessed by the Selection Committee at the time of selection for the post. The 
information/ details provided by me are correct and true to the best of my knowledge 
and no material fact having a bearing on my selection has been suppressed/ 
withheld. 

Date: ___________ 

(Signature of the candidate) 

Address_____________________________ 

_____________________________ 

 

 

 

Certification by the Employer/ Cadre Controlling Authority 

The information/ details provided in the above application by the applicant are true 
and correct as per the facts available on records. He/ she possess the desired 
educational qualification and experience mentioned in the vacancy Circular. If 
selected, he/ she will be relieved immediately. 

 

 

(Authorised Signatory) 

Name & Office Seal: 

Date: 

 

  



Annexure-III 

It is certified that no vigilance case or disciplinary proceeding or 
criminal proceeding is either pending or contemplated against 
Shri/ Smt./Ms………………………………………, who has applied for 
the post of Junior Accountant in Audit Cell on deputation basis in 
the Ministry of Labour & Employment New Delhi. 
 
 
 

(Authorised Signatory) 

Name & Office Seal: 

Date: 

  



Annexure-IV 

It is certified that no minor/major penalty has been imposed during 
the last 10 years on Shri/ Smt./ Ms..............................., who has 
applied for the post of Junior Accountant in Audit Cell on 
deputation basis in the Ministry of Labour & Employment, New Delhi. 
 
 
 
 
 

(Authorised Signatory) 

Name & Office Seal: 

Date: 

  



Annexure-V 

After scrutinizing all relevant official records, including the list of 
officers of doubtful integrity, it is certified that integrity of 
Shri/Smt./Ms................................, who has applied for the post of 
Junior Accountant in Audit Cell on deputation basis in the Ministry 
of Labour & Employment, New Delhi, is beyond doubt. 
 

 

 

(Authorised Signatory) 

Name & Office Seal: 

Date: 

 

 



Employment News 12 -18 July 2025 

Government of India 

Ministry of 
Labour & 

Employment 
Jaisalmer House, 

26, Man Singh Road 
New Delhi-110011 

Short Recruitment 
Notice 

|Applications are invited from 

eligible candidates for filling 

up of one post of Junior 
Accountant in the Audit 

Cell of Ministry of Labour & 

Employment, Jaisalmer House, 
New Delhi in the Level4 of 
the Pay Matrix (Rs. 25,500 

Rs. 81,100-) on Deputation 
basis, (period of deputation will 
ordinarily be for a period of 3 
years] 

The applications complete 

in all respect should be sent 

to the Under Secretary. 

Welfare-, Ministry of Labour 
Employment, Jaisalmer 

House, 26 Man Singh Road, 

New Delhi-110011 so as to 

reach within a period of 2 
months from the date of 

publication of the Notification 

in the Employment News. 
Applications received after 

due date or without supporting 

documents will not be consi 
dered. 

Detailed recruitment advetise 

ment and the application forms 

are available on Ministry's 

website at the URL: https:ll 

labour.gov.in/sites/default 

|fileslvacancy_circular_7.pdf. 
Under Secretary to the 

Govt. of India 
Tele: 2338908 

CBC 23190/11/0001/2526 
EN 15/83 
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