PARLIAMENTARY BUSINESS

GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
(RAILWAY BOARD)

*Nhk

Sub: Schedule of Answers to Parliament Questions

As per the guidelines issued by the Lok Sabha and Rajya Sabha Secretariats (LSS/RSS), final
Answers to Starred and Unstarred Questions, duly approved by the Hon’ble Minister of Railways are
required to be furnished to LSS/RSS as per the following schedule:

Lok Sabha Questions (to be replied on Wednesday) — Answers to be furnished by 1500 hrs on Tuesday
Rajya Sabha Questions (to be replied on Friday) — Answers to be furnished by 1700 hrs on Thursday

2, In order to adhere to the above timeline, schedule for submission of Parliament Question files
(both Starred and Unstarred) to Hon’ble MR is as follows:
Question Receipt of Files to be Briefing of Questions
Day Provisionally submitted to (as decided by O/o
Admitted Questions | Hon’ble MR by Hon’ble MR)
Wednesday Previous Wednesday Friday (1730 hrs) Saturday 1000 hrs
(Lok Sabha) onwards
Friday Previous Friday Monday (1730 hrs) Tuesday 1000 hrs onwards
(Rajya Sabha)

3; The office of Hon’ble MR has further advised that the following guidelines should be strictly
complied with:

(a) If a file is submitted beyond the time prescribed above, it will be the responsibility of the concerned
Directorate to get the approval of Hon’ble MR.

(b) In respect of the Starred Questions, Note for Supplementaries in the prescribed format should be
invariably placed on file along with the draft reply to the Question.

(¢) In respect of Starred Questions concerning Public Sector Undertakings (PSUs) under the Ministry of
Railways, the concerned Chairman & Managing Director along with the Board Member, who is also
the Administrative Secretary for the said PSU, should invariably be present during the Briefing
conducted by Hon’ble MR.

4. Brief guidelines for processing of Parliament Questions are available on the railnet at the link:
http://10.210.3.84/secretary/Parliament/cir_index.htm
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5. The draft replies put up to Hon’ble MR to be made in the following format:

(1) Font/Size: Arial/12 3

(i1) Line Spacing : 1.5 ,

(ii1) Except for very short answers, the format of answers should be: A Statement is laid on the Table of
the House.

(iv) Factual data must be double checked before draft reply is put up.

(v) Short paragraphs should be used in the answer to make it more readable. There should not be any

spelling/grammatical error in the answer.
agl o | 2008
(Ashutosh Garg)
Dy. Secretary (Parl.)

No. 2025/Parl/13/COSH
New Delhi, dated-;g.m 2025

(1) All Officers & Branches in Ministry of Railways at Rail Bhawan, New Delhi/ COFMOW
Building, Tilak Bridge/ RPSF office, Dayabasti, Delhi.

(i)  CMDs of Braithwaite & Co. Ltd., CONCOR, CRIS, DFCCIL, HMRDCL, IRCON, IRCTC,
IRFC, IRWO, KMRCL, KRCL, MRVC, NHRCL, RAIL-TEL, RITES, RLDA & RVNL.

Copy to:

1. CRB & CEO, M(Fin), M(Infra), M(T&RS), M(O&BD), Secretary and ED(CC).

2. Adv/MR, OSD/MR, OSD(Co-ord)/MR, EDPG/MR, PS/MR, Addl PS/MR,
EDPG/MoSR(R), PS/MoSR(S) & IDPG/MoSR(S).

5. AM/HR and Director (OL).
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