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Office Order No.18 of 2024

Sub : Marking of Attendance through Aadhar Enabled Biometric Attendance System
(AEBAS) and Punctuality of Officials in Board’s Office.

Instructions on adherence to office timings and marking of attendance through AEBAS by
the officials working in Board’s Office and proper monitoring of Biometric Attendance System by
supervisors was last issued vide Office Order No.68 of 2023. However, it has been observed that
percentage of Employees(both Officers/Staff) coming to office in time has considerably declined.
There are also cases where officials are not marking attendance in AEBAS. This has been viewed

seriously by the Administration.

2 After the implementation of Aadhar Enabled Biometric Attendance System(AEBAS). there

is no change in the instructions relating to office hours, late attendance etc. which inter alia

provides that half-a-day’s Casual Leave will be debited for each day of late attendance. However,

late attendance upto an hour not more than two occasions in a month and on justifiable grounds may

be condoned by the competent authority. In addition to debiting Casual Leave (or L.A.P. when no

Casual Leave is available), disciplinary action can also be taken against the railway servants who
 are habitually late. Early leaving is also to be treated in the same manner as late coming.

3. Instructions for proper monitoring of attendance/punctuality of officials working in Board’s
Office issued vide Office Order No.107 of 2016 may be adhered to. To maintain the punctuality in
office, concerned controlling officer may report the matter regarding staff who are habitual late
comer to ERB sections. Any issues related to registration/marking of attendance in AEBAS or
monitoring of attendance may be reported to Sr. Programmer/RBCC.

4. The above instructions may be adhered to by all officers/staff without fail.
No0.2024/0&M/9/1 (T. Srinivas)
Dated:- 23.04.2024 Joint Secretary/ Railway Board

Email _id:t.srinivasl@gov.in
Tele No. : 011-47845551

All Officers/Branches in Board's Office, COFMOW and Dayabasti, New Delhi.

Copy to : EDPG/MR, EDPG/MoSR(D)., EDPG/MoSR(J)

Room No. 229, Rail Bhawan, Raisina Road, New Delhi-1 10001
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2024 FT FEET AT H. 18

vy : 915 ey & FWFIRAT o1 3R gaw TEEts sufufa
qorTel gaRT 3URYRY gof e IR eI

a5 SR # FRRT AHRIAT aRT FRATET AT HT UTelsd el d2dm
YR TeTH SAeE 3ufAfd yomel & #@megd ¥ 3uRyfd g Fe 3R
QdEThl GaRT SATCH 3UEATd Jomell & 3Rd #eRE datl eeer Jfaa
SR 2023 & FRIET AGA H. 68 F dga oIl v T Al FgIETe, gher & A
Jg @ T g F T W FREE A e dedmal  (GEr
AOSRI/FARAN & gfded # 3cafte g gof &7 75 §1 08 Aol o
g, STe1 ISR NMUR Fa7H TiATceH UGG gomenr 7 39T &of &8 a
W® &1 U TREe R IRar ¥ S| IR B

2. IR WeTH SrAReE 3ufRAfa gomelr o] gl & §Ig, e ¥y, &I 4
3ufeyia 3nfe @ Aefdd 3eeeil & #I5 gRada #g g3 &, [ 37 a1t &
TI-TT g Tau § fF X & 3uRUfa & e fod & fav 3 G &
TR THS TR HICT AT TeIgTd, T&TH TURRT GaRT ATHIT YR G
T Agldl H g 9 U& H¢ d& o & 3uRgld A% &I I Gedll gl HhRAS
GRIT PICA & oMdr (I AT ddeT IR SI9 g ThTHD  ITdehrer
3UeIsY T §), A ol ¥ e dTer Yol da@! & [Welh epemdfis Hiars
§T T ST Fohdl g1 STecl SleT arell & arg off 33T dkg ¥ FagR fohar Smeen
ST &Y & 3TeldTell & Y|
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3. &1 FATET H HRRA ARG HT STRYTI/FHIIAT A 3T FIREA &
2016 & HrETerd 3Meer . 107 Feaeh egeel & o fhar Smel HefOd
FROFAT Jedd U eREr &g & e arel FAERAT F FEY H IR
Femel A RO | 3R wew aARE sufeufa gomelr & sufef oo
AN AT 3URYTT & R & Fefd Rl off Agg & I arvss
SIITER/3TREART 1 &7 S|

4. wehr AR FANRIT GaRT ITAFT eqeei H1 Fd Iearel Har |
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$AT 3MEST: t.srinivas1@gov.in
SolIeeT . 011-47845551
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