AT T GOVERNMENT OF INDIA
I §ATAT MINISTRY OF RAILWAYS
(L9 97E) (RAILWAY BOARD)

No0.2025/0&M/12/4 Dated:- 07.01.2025

General Managers,

All Indian Railways/PUs

DG/NAIR & DG/RDSO

CAO/PLW, Patiala, CAO/WPO, Patna & CAO/RWP, Bela

Sub: Calling of e-self nominations through HRMS Award Module for Ati Vishisht Rail Seva
Puraskar (AVRSP) -2025 (For Railways/PUs & Other Units)

Every year, Railway Week is celebrated from 10" to 16" April. During the Central Function,
Awards are presented by Hon’ble Minister of Railways to selected officers/staft for their exemplary,
outstanding and meritorious performance.

2 The entire award eco-system conferred by Ministry of Railways (Railway Board) was revised
and the revised norms were circulated to All Indian Railways/PUs/Other Units vide Board’s Letter No.
2023/0&M/12/4 dated 11.04.2023. On the basis of revised norms, e-self nominations are invited for
Ati Vishisht Rail Seva Puraskar (AVRSP) — 2025 at Ministry of Railways level through HRMS Award
module from eligible Railway Officers and Staff. The salient features for AVRSP-2025 are as under:

a) Name of Award : “Ati Vishisht Rail Seva Puraskar-2025’
‘Frfa fafere 3= da1 = r-2025°

b) Number of awardees restricted to maximum 100 numbers.

¢) No Cash component except in posthumous cases, which would be Z50,000/- per case.

d) Silver Medal & Merit Certificate will be presented to the awardees.

e) Zone/PU-wise quota has been worked out based on man-on-roll. Accordingly, quota of
nominations for f f3farg & F=T =17 to be forwarded to Board’s Office by various
Zonal/PUs/Other Units shall be as under:

Rlys Quota | Rlys Quota | Rlys Quota | Rlys Quota | Rlys Quota
CR 24 | NER 12 SER 20 CLW 2 RCF 2
ER 26 | NFR 14 SECR 12 BLW 2 MCF 1
ECR 21 NFR(C) 1 SWR 9 PLW 1 CORE 1
ECoR 12 | NWR 12 WR 23 RWP 1 RDSO 1
NR 33 SR 20 WCR 14 | RWF 1 NAIR 1
NCR 16:= | -SER 20 METRO 1 ICF 2 WPO 1
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3. Accordingly, e-self nominations of Officers/Staff of ZRs/PUs/Other Units may be forwarded
through HRMS Award Module to Railway Board in format as per Annexure-II with the approval of
GM concerned (as per the railway-wise quota mentioned above). The guidelines for sending e-self
nomination through HRMS Award Module for Ati Vishisht Rail Seva Puraskar (AVRSP), 2025 are
attached as Annexure-I. Details regarding the schedule, venue, and other specifics of the presentation
ceremony will be communicated separately.

4. The receipt of this letter may be acknowledged through E-mail and Name, Designation,
Telephone (P&T and CUG) and E-mail ID of coordinating officer of the Railway for the 3rfa fafere
T AT JTERTT be intimated to US/O&M, Railway Board at neenakandpal.rb@gov.in

S5 Last date for submitting e-self nomination by employees is 31.01.2025 and Last date for
forwarding of e-self nominations to Railway Board by Zonal/PU level committee is 28.02.2025.

6. This notification for Ati Vishisht Rail Seva Puraskar (AVRSP)-2025 may be circulated to all

offices under each ZRs/PUs/Other Units for wide publicity to ensure that the information reaches all
railway employees, including those in remote areas.

y HRMS Award Module may be accessed through the internet link
(https://hrms.indianrail.gov.in/HRMS/login).

Encl:-2

n'\AAﬂ\A.
(Aruna Nayar)
Secretary/Railway Board

Tele No.:011-23385227
Email ID: secyrb@rb.railnet.gov.in

Room No. 227, Rail Bhawan, Raisina Road, New Delhi-110001
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ANNEXURE-I

Guidelines for sending e-self nominations through HRMS Award Module for Ati Vishisht Rail
Seva Puraskar (AVRSP), 2025 (For Railways/PUs & Other Units)

1.  Category under which e-self nomination to be sent:-
ci Category
| New Innovations/processes/procedures leading to economies in expenditure,

improvement in productivity, import substitution etc.
I Meritorious acts even in disregard to personal safety leading to protection of life
and property on Railways

III | Special efforts made to increase earnings and to tackle ticketless travel, thefts, etc.
v Exemplary work done to improve operations, security and safety, better
maintenance and utilization of assets

V | Completion of projects etc. in record time

VI Outstapc_ling performance in the field of sports, leading to national/international
recognition

VII | Outstanding performance in any other field

Note: Nomination of official/staff may be restricted to any one of above seven categories.

2.  E-self nominations for the Ati Vishisht Rail Seva Puraskar (AVRSP) should be submitted
via HRMS Award Module. When filling the form, it should be ensured that information related to
Name, Zone, Unit, and Designation is accurately provided in Hindi also. The form must include
details regarding employees’ current post and maximum up to the last five posts held. The applicant
must also fill the details (HRMS ID/Name) of his/her controlling officer in the relevant field. The
applicant is also required to fill his/her active E-mail ID.

3.  Before filling e-self nomination through HRMS Award Module, applicants are advised to go
through the User Manual available at HRMS Award Module dashboard.

4. A citation or write-up of up to 1000 characters, specific to the category under which the
nomination is being made, must be entered in the designated section of the e-form within HRMS
Award Module. Nominations are to be made for the work done up to the 31st December 2024. The
citation should indicate the exceptional points with respect to category for which nomination is being
made.

5. It is advised that officers/staff working in the field and have done exceptional work may
submit e-self nomination through HRMS Award Module. Officers/Staff working in Offices may
also submit e-self nomination provided they have done exceptional work in real sense, so that, only
truly deserving employees meriting recognition at the National level may only be selected for the
Award.

6.  Group 'C’ and erstwhile Group ‘D’ categories of Railway staff may normally submit e-self
nomination. In exceptional cases, Officers upto JA Grade/Selection Grade, who have done
exemplary work, may also submit their e-self nomination. However, officers above the Selection
Grade may not submit e-self nomination as scheme does not cover officers above the level of
Selection Grade. However, Selection Grade officers in non-functional SAG are also eligible
provided they remain in SG till 16™ April, 2025.

7. No recommendation for Group Award be sent as Group Awards are neither considered nor
given during the Central Function/Ati Vishisht Rail Seva Puraskar (AVRSP) Presentation.

Contd.
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8. Ati Vishisht Rail Seva Puraskar is a life time award, as such those officers/staff who have
received the award (Railway Week National Award/National Railways Award/AVRSP) once in the
past, should normally not submit e-self nomination again except in case where some exemplary
commendable performance has been shown by them. An undertaking must be filled by the employee
in the e-form confirming whether he/she had previously received or been selected for the MR Award,
National Railways Award, or AVRSP.

9.  While forwarding the e-nominations, a summary sheet, as per Annexure-II, indicating name,
designation, deptt., category, pay level, mobile number and email-id may invariably be attached and
be clearly indicated that no D&AR and/or Vigilance case(s) is/are pending against the concerned
employee and uploaded on the HRMS Award Module. Details for each nominee are indicated
separately. It is also clarified that if there is any change in the Vigilance/D&AR status of the nominee
in the intervening period between the date of sending nominations to the Board and the date of
award, the same may also be intimated to this office. If no report is received in this regard during the
intervening period, it will be presumed that the status indicated earlier remains same.

10. No abbreviations should be used and no column be left blank while filling in the e-self
nomination form by employees on HRMS.

11. Contact Details viz. Mobile number of the concerned emplovee(nominee) and his/her next

immediate higher official should invariably be indicated in the Annexure-II so that the employee
may be contacted/informed in case his/her name is selected for award or in case any information is
required in connection with processing of award.

12. Maximum number of nominations is to be forwarded within the quota fixed for different
ZRs/PUs/Other Units as mentioned in the letter.

13.  The details regarding forwarding of e-self nominations by ZRs/PUs/Other Units through
HRMS Award Module are provided in the User Manual (available at HRMS Award Module
dashboard). Only e-self nominations have to be forwarded to Board’s office, no hard copy of
nominations is to be sent.

14. If any details like name, photo, zone, designation, etc. of the employee on HRMS portal are not
correct/up to date, the employee needs to get it corrected in his Employee Master by raising a request
through Employee Self Service (ESS) module.

15. Detailed guidelines for users and admins for AVRSP, VRSP and RSP are issued vide Railway
Board’s Letter No. PC-VII/2024/HRMS/7 dt. 31.07.2024.

16. Last date of forwarding of e-self nominations to Railway Board by Zonal/PU level
Committee through HRMS Award Module is 28.02.2025.

dedede e desede



Annexure-I1

List of Nominations for Ati Vishisht Rail Seva Puraskar(AVRSP), 2025

Name of the Railway/PU/Unit

Or

Name of the Directorate/Unit in Railway Board

Total Number of Nominations:

Details of Nominee:

S.No. | Name Desig/Deptt. Category Pay Level | DOB Mobile No.
under which & email
(Shri/Smt/Ms.) nominated (As (Nominee &

per item No 1 Sh———

Senior)
of Annexure-I

No DAR and Vigilance case is pending against the above official.

Signature of the Approving Authority

Name

Designation




AT d3FR/Government of India
& #ATerg/Ministry of Railways
(Yera a18/Railway Board)

¥.2025/305wA/12/4 &= 07.01.2025
HEIIaUS,
w3t ey Yei/3caree s@a
AR AH/HRAT I T g 3T Fgragers/smdieasy
qET vurtas FfHR/AReaTeT Yogse FRETEI, gfearen,
AEY vUrHTers FOSR/FRETAT TRIATSTAT FTSe, GeaT Tq
A& vurafas FSHOAS afar FRaEmEr, o

faw: sfa Rffrse Yo da1 [EFR (TdIRTEd) - 2025 (@SR $HEAT TE e FHEA &
fT) TIHRTATH HATE AGGH F ACIA @R § FE-AAST HAAT FLATI
Y& a¥ 10 & 16 I3 & Yo HeAlg HAT S0l g1 $6 JATT ARG & SR AT
Yo #f garr wafAd fteEREl/EATRET #1396 Iaoia,3cpte td WieAd dR-Asded &
AT REpR vere e S g

2. Yo FAeg (YT 918) @RI H#YUT ERR IR far-faast fhr S & geEna @ifed fear
AT AT aUT {ed A% F RS 11.04.2023 & uT . 2023/30sTH/12/4 & dgd T &
Yl/3caresT SHsAN/3a SHedl oI BAMAT AEs gRufIa fFw arv & G AEsl & YR
W, I FAET TR W AT @ARse 3o dar R (Tdsmead) - 2025 yee e & o 9
Yo HfERAl/FHTRET ¥ TIHRTATH HAlS AlSIA & AAA F § F@-AHGA (3-HoP AAAIA)
AR fFr o €1 wfa RARtse Y@ @9 AR - 2025 1 J&g Rvan Heear 8
F) QERR &1 71 ¢ Hfa RARse o dar AR - 2025
@) QR fasidmsi & e sifisaa 100 9 A
M) FONRIT AT & HfAReFd, S 50,000 FYC Gid AHAT g, FI$ Aehe; RERR IR gH
gt
) GUERR fASidsit &1 Io7d gesh aur yifed 9 vere fehar smeam|
) S/3cUeA SHS-aR AT F gof HHAAMAT & FYR T AA/3cUEA SHEIR FleT IR
férar @ B deeEr Ifa faRise @ dar R F T @ & dEU # e
AAN/IAEA SHISAT /3T FHSAT carT 15 FEATEHT A 3ANG Far I= arar Fer

Wad | e | ea e | HreT | o FreT | Yo HIer

AY. | 24 |g@EeRY | 12 | T9X 20 | e 2 | 2

qY. | 26 |gEY. | 14 (gAY | 12 |diUd Sy | 2 | THHTS 1

R | 21 | Y 1 |a®w 9 |due. seeg | 1 | W@ 1

(fFoT) [EERGICEY)

gal. | 12 |38 12 | 9. 23 | 9. 1 | 3IR3ILTE. 1
3

3y |88 |Ex 20 |9.A. 14 | Y9.& 1 | A3 |1
GOl

3AY| 16 |gAI 20 | Aer 1 | §.B&r 2 | Ssag LI 1




3. JETER, 8T Yeli/3cured g3y sHhedl & FUHRI/FHARAT F -39 AAD qGfOd
FAEYEUSF & IHefAlee & Y (ITFA Yd-aR HIT & IHAAR) Ieferdata-1l # U 70 g9 &
HTAR TIHRUATH 3Hdis Alsgel & AIA A {od a1 &1 3@3%a v smd) ifa fafse Yo dar
[EHR, 2025 & AU TIIRUATE a8 ASYT & HLAA F $FF AAGA Ho & fAv Ay
Fgoee®-l & ¥ F Goeel ¥ UEdid FARIG H1 FHA, T IR 9&dfd §aRE #1377 f&fdese
a3t & fqavor & F@au 7 3T § gRd fRar s

4. 38 97 & witT $ gred $AG & AegA ¥ & v AR H#F AR o dar wEER & A
Wd F gHead FfUEd & A1, g, g (fusd s dReh) AR e e fr gaen
3a¥ gfaa/3usesA, ¥@a &1 & neenakandpal.rb@gov.in Fr &1 F1T

5. AN SaNT $-¥@ AMHISA GEdd A H 3ifaw /AR 31.01.2025 § iR ¥ A=A @
& A/3cae gHs TR A1 FATT arT Woa 918 #r 3T aa i sifaw A 28.02.2025
6. sfa AT W 91 R (TEHRTAUN)-2025 1 g & aud g9R F v 933
& diEcuea iRl sEEAl & AHddd @t Frtedl @ aRufya fr s aife T8
gARTd fohar o1 &% 6 o= quedrst & &t afed @l Yo FeuiaEl a ggd

7. CANRUATH 37aTs AlSde &l ge¥eie fole (https:/hrms.indianrail.gov.in/HRMS/login). & #HTEIH
¥ Ay fRAT ST gehar B

FATAH:-2

Haww || 1YL
(3T ATRR)

wfRg, W a1
Ay H.: 011-23385227
&-A: secyrb@rb.railnet.gov.in

FAA . 227, A Ha«, T V3, a5 {ee-110001



HeToleaTe-|
aﬁrﬁﬁwhﬁmwaﬁmﬁuozsﬁaﬂmmwmmﬁm)t
fore TaaRTATE AT AZge § TE-AHES A I g fgar e
3 Fifear, Sad i AH T dF T §-

FfE

| | AC FEeAS/SiRaTe/Yeutaal, St g # fReEd, 3cued A gUR, | gfoeards
nfe # aRord gul

Il | 379 geew 1 Ware fhr f@er @Eea $ S Yod # shad iR gufa S geen A
IR gUl

M| 37 # gefr e 3R far e amEn, ol nfe & geani ) # e ae & foav fFo
T @AY gIrE|

IV | aREme, JUeT Ud ERET H G5l S, IREYTE F gk IR AR 3T &
fow fre arw sregeoia st

v | afsEnsit anfe @ fifdae ga@g & @@ =

VI | @d%e & & # Scpse edld S TE/BaTSET A A 9Rurd gu

Vil | f5d 3w & & 3cpse gedle

Are: FRFERFEAT F aAEd sWREd # ¥ FE ot vF F:ife F § @i gm

2 HfY AT Y& a1 [WEAR & AT § F@-AHha Ta3RUATH 3@ Algge & AdH
gEqd T STeEr Bt SRa wEa g8 glafud fRar se & andEses aur geee wetl gae
B & off Yauar & I Yy FER AT BH F FAIN F IdAA Ig TAT FAS I
Ifthan Rod 5 val Fath favor g @1fv) rdes garT gaerd T & 39e =01 Jiftsny
F 0T (CIIRUATEHEI/AE) o 3@ & 0| Hhed aRkT H9Al Afhd $HAA  3HTes!
sfFad ®7 & ol Sy

3 HTaEH H Fora A1 ST § o CIIRUATH 376lS Algge & AEIH @ § T@AWADA A
¥ g TIANRUATH 3als AlSYH SYAIS W 3IUY IUANTEHAr Aqrel 9 |

4. TIHRUATH 37a1S Alggd & I $-0A & FuiRa @ & G Ao Ry & saea
AHTRT fFaT ST W § 3EW HEfUd 1000 weEl 9@ Y wAfRd HYEr W 39T U AT
AT fedie 31 REER, 2024 a& fdv v &7 & Qv Far J=r g1 5w 4o & geu F
AT forar o1 @1 8, yufta & 3@d @& fARee g sfeaf@a g wfywl

5. o ReERElFAaREl & aafasar & & [{ftse &7 fFr & Fao 7 & w=RTATH
3als Algge & AIA W § T-AHGA TRd R FRATCEAT H FRIRG  AHORR/AATRr o
TIHRUATH IS AGYA & ALIA # § F-AH G Tdd X Hhd § IUA o0l qedd #
IRONT HE RAT g1 Al PR & AT $ael T TR W AT 9ied S alel g
FHIRET FT1 & T Far 1 T

6. FHE 9T I {AYE WHE T AN F I FAIN THT T & § TE-AARST T TR o
Fuaresd AFGT #, H[oNT HE F ad Ffave gurEEes  Is/EAT I3 aF & JA0FR o §
FF-ATHGA X Tohd ol TgEH, 994 45 § IW F JOF § TT-TAHST 71 8T THha FE
AT #H 994 I3 F W & JWH oA 7@ & gronfsd, secas aftss wmafas 9z &
Taa A% 3RS ot arx § gad T 16 3w 2025 F% AT Az A W@ &

7. OHp AR & fAT @ig RAERe #g1 d e A w6ife ger AR At @
a1 [EHR FARIE & SR FH RERRT W o df Far frar srar § 31k 78 g fve o &




8. fa Rt W I TEFR & dahelld  3Uiey WEHR &, sEfav &5
Rl FFaRat & fd # tF aR [EER (@ F0dE T ESRATSE (d Enn/3fa
fafdrse Yor Va1 WEhR) wred fohar B, 3e¢ AT GoT: $-EG-aAHIR o6l el dIfey, ey 3
AFCT & STET 3o ANl 6 HeJaoNg FUE-1T veder fhar aran g1 wedurll ganrr S-ee A U
qoueey (3T maea s S @ifev, fowd ¥g gfSc &1 Sv % wr 3% qd # W@ AN
QUEHR, TSET Y REHR AT 317 fARIse I8 3o @a1 EhR & T g1 a1 a1 372ar =761
9. @a ¥ 3T u3 A Fepenes -l F IFER UTF AN 9T Holew fwar sme orwd &,
qeaTH, 3o, ¥ dad, Aeed J7. 3R SAT-IEEN & HFIT FT F Holdd g A TOse w9 @
AT TR B F HEfd A & @are 15 seuwEe e e e sierar gaddn
AT (ATAN) d@fdd @81 § IR TUHRCATH @S AT W TS fHar A0 gAE AfAd
cafda & fou faaRor sreer @ ar a3 gl Ig o v fRam ot € & afd a8 @ A
Ao B AN R WEER F AR & G foyEf & affa wfFa K gasarmmeae @
e form & Rufa & 13 ofedsr g &, @ gah gaan o 5@ st & & S Ak 3@
Iafer & aloe afg g 9T wIed G gl § ar A Feen F 9d § g g Ry & g

10. HHAN CEART TIHRUATH W $-Fd AAGA R FAT HiETd & YA Fg0 fhar S
TIfgT 3R FIS FiaA Tl A8l BIST AT

1. "9s R yua wefla afedt (@fa =afF) it sussad gore ssaar s
F1_Aage d. Jqeras-ll 7 dHad &7 F 71 g afd FAarl ¥ R F P aw ww@g
Bl O 3YaT QPR ¥ Haftd 3nfeid guar & A & dud/gRa [ o1 o

12. 3 & soof@a Rffes & Wiscnea seralsg seeal @ fulag a1 & far &
ATHTSA S FTOHaH FEAT FA™T & F1T)

13, 8 Qe $Hgal el FoEal ganl $-¥d aiEd FAfa #e & an 7 faavor
TIHRUATH HATS AlSY & ALAA ¥ oR AGH  (TIHNRUATH 3HaTS A 3EE W) ITcists
HAT 3T &1 HadT 5-TF ATHIB & SIS HATAT Bl Aot FU, ATHIST Y g8 FHIdT o Fsit ST
14. I} TAIRUTATE GEAd W FHAIR & AH, WlEl, &F, UeAH Afe S Fe f@Ewer
w3Eda A E, A FATN B FAAN T FAT (STHTH) AGE $ ACIH A WY
U FHANY AT F W TET FIA HT HGIFAT B

15.  3fa faftse Y& dar R, faftse Y@ dar wEar 3R W@ a1 R & v gad 3k
A & v frga Rwfdy @@ &8 & Ree 31.07.2024 & g3 w@ar 6:b-
VII/2024/ca3ReATH/7 a’T I f&w e §)

16. &HN/3TUES $HE TN WATY GaRT TIHRUATH HATS AlSYH & ALAA ¥ I@d a8 &' §-
¥ AR Soe i Jfaw afe 28.02.2025 g1

EREEN



wfa faflese Yo Qa1 EHR (TEimRTEd), 2025 & v dAersa g

Hefeldads -ll
Jicieideich -1l

& (FA/3caEA SHG/FHS HT ATH
3ryar
Wa a1 7 Agueases 1 aF
AAfRa =afda &1 @
wH. | dH ygaA/fasTeT | aAfEa Aoft | T daw Aaee &
(hsfrarehirga) (a1 & AT 3R § A=-
FEAl F IHER) (3FEEr
s for afaa v zEd
o § HrHTT
aRws)

sy FEH & Ry F1¥ squma v e g ik wadar awen @fea ad 2

FegAEe WTOSHR & gEamsr

oTH

qeeTH




