
भारत सरकार (GOVERNMENT OF INDIA)

रेल मंत्रालय (MINISTRY OF RAILWAYS)

रेलवे बोर्ड (RAILWAY BOARD)

No. 2025/E(Trg)/10/24                                       New Delhi, dt.         .08.2025

TRAINING CIRCULAR

The General Managers, The Director Generals/Directors,
All Indian Railways including PUs, RDSO/Lucknow
CORE/Allahabad, All Centralised Training Institutes (CTIs)
Metro Railway/Kolkata.

The Pr. Chief Administrative Officer,
DMW/Patiala.

Sub:  In person Cooperation Program on “Urban Planning” to be held in Singapore 
from 17th to 21st November, 2025.

Ministry  of  Finance,  Department  of  Economic  Affairs  (DEA)  is  sponsoring  In  person 
Cooperation  Program  on  “Urban  Planning” to  be  held  in  Singapore  from  17th to  21st 

November, 2025. Number of slots available for India is One (01). In this connection, please find 
enclosed Training Circular of DEA dt. 14th July.2025.

2. The programme is intended for mid- to senior-level government officials who are involved in 
urban planning, infrastructure projects planning and investments.

3. The following forms need to be duly completed and certified by the participant and the 
competent authority.

(i) Sponsoring  Government's  application  to  be  filled  online  (available  at 
https://go.gov.sg/  urbplan2025  ). Printed copy of application submitted by the candidate 
online to SCP may be sent to DEA along with the other forms.

(ii) DEA’s prescribed Performa – duly countersigned by competent authority  (Annex-III).

Other details (i.e. General Information, DEA proforma, Guidelines etc.) may be seen and 
downloaded  from  Ministry  of  Finance,  Department  of  Economic  Affairs  (DEA)’s  website 
www.dea.gov.in under  the  link  “Foreign  Training  and  Employee  Corner” 
[https://mofapp.nic.in/training/default.aspx].

4. The application alongwith other attachments duly approved by the GM/DG/Pr.CAO/Director 
etc.  concerned  should  be  sent  to  this  office  by  5th September,  2025  positively  on  email: 
trainingbranch.rb@gmail.com for  forwarding  the  same  to  DEA.  Nomination  of  candidates 
should  be  regulated  by  guidelines  prescribed  by  DEA  attached  as  Annex-II.  Nominations 
received after the prescribed date will not be considered.

Encls: Program Brochure.

   (Neelam Sharma)
Dy. Director-II, Estt (Training)

Railway Board
Tele: 011-23047251     

Room No. 359-C, 3rd Floor, Rail Bhawan, Ministry of Railways, Raisina Road, New Delhi-110 001
e-mail: trainingbranch.rb@gmail.com
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No.12/34/2O25-BPC&T.
Government of India
Ministry of Finance

Department of Economic Affairs
(BPC&T Section)

North Block, New Delhi,
Dated the 1{*r Juty, 2025.

TRIINTNG CIRCUI..AR

Subject:- In-person Singapore Cooperation Programme on "Urban Planning" from
lTth to 2lst November, 2025 in Singapore.

The Republic of Singapore has invited nominations for In-person Singapore
Cooperation Programme on "Urban Planning" from l Tth to 2lst Novernber, 2O25 ia
Singapore under the Technicai Assistance Programme with India. The programme is
intended for mid- to senior{eve} government officials who are involved in urban
planning, infrastructure projects planning and investments. The eligibility conditions
and other information about the course are mentioned in the Information Brochure
received from the sponsoring Government (Annex-I). Number of slots available for
India is One.

2. Nomination of candidates is regulated by the guidelines prescribed by DEA, a
synopsis of which is attached as Annex-II.

3. The course is sponsored by Government of Singapore, who will provide
accommodation, Iocal transport, medical insurance and daily allowance' The
nominated candidate or his/her nominating authority shall have to bear the cost
of round trip air fare and other travel related expenses. An undertaking to this
effect has to be given by the participant or his/her Ministry/Department/State
Government in case they agree to bear the travel expenses in the prescribed format
(Annex-III).

4. The following forms need to be duly completed and certified by the particiPant
and the competent authority of the nominating Minislry/DePartment:

(1) Sponsoring Government's application to be filled online (available at
https://go.gov.sg/urbplan2025). Printed copy of application submitted by
the candidate online to SCP may be sent to DEA along with the other forms.

(ii) DEA's proforma - duly countersigned by competent authority (Annex-fV).

5. Apptication form complete in all respects alongwith check-list reach this
Department throuqh the Administrative Ministry/Derrartment of Govt. of India
/State Government/UT. as lhe case mav be. not later than 12.09.2025 positively at

the following address:-

Shri Pankaj Gang'war,
Under Secretary (BPC&T),
Department of Economic Affairs, Ministry of Finance,
Room No. 236, North B]ock, New De1hi-110001.
Ph:- 01I - 2309 5082,
Emaii- penkel.geagnuer@gqu in

chourasia.anil@nic.in

Conld.....2/-
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6. Incomplete applications and nominations received aJter the cut-off date wiII not be
entertained. This may please be noted for strict compliance to avoid disappointment at a

Iater stage. The candidates are advised to have their applications processed thlough theil
administrative Departments well in time and send complete information asked for in the
forms speci.fied above. Details of various short-term training programmes are regularly
uploaded on Ministry of Finance's website www'finmin.nic.in under the link "Foreign
Training Programmes" [https://mofapp.nic.inltraininq/default.aspx].

( Pankaj Gangwar )
Under Secretary to the Govt. of India

D

t.

3.

4.
A

Joint Secretary(Admn.), Ministry of Rural Development, Krishi Bhavan, New
Delhi.
Joint Secretary(Admn.), Ministry of Housing and Urban Affairs, Nirman
Bhavan, New Delhi.
Joint Secretary (Transport), Ministry of Road Transport & Highway,
Transport Bhavan, New Delhi.
Joint Secretary (Admn.) of aII Ministries/Departments, Government of India'
Chief Secretaries of aII States Governments/UTs.

TO BE UPLOADED ON website of Department of Economic Affairs' I/IIEBSIIE

lhttps://mofano.nic.inltraining/default.aspxi.



i@r. 1 2 I 34 I 2025-ff fiS(rs&
effia rffrl{
Bd dT-mq

3ilfl-fr +.rd ft?r?T

1frfifr vs A r.auml

ail?t daio'' d-S ffiI'
kdi+- 14 Enr6, 2025.

qft)eTsr qfrT{

ftsq : frrrrr d 17 t 2t adqt, 2o2t- dq "sr{t +ffir w afi1656 ftrrgr Fdqtrr
rr+firr I

frirnc{ ,roRrcq i anra *. gnr a-+-dr$r sorrrar +r{-*-q * a-ca Rzngr f rzt 21 aiiT{, 2025 ffi q-5ft zn+ar, qr aqftFrrra fr,Irg{ F6qI{ 6r4i'fi m"rya *t
ffi-s' *{rq t Rq nai6-d:ndFra fu\'tr {s 6r-+fi-q mr =qfu rm a,m-o,gMr 6En qr{qrd-aBii fi +d-;n.ifu B-ir fr enE-d qfts-6 Ftrr + sr6ft grffid.
+ frT t I cFrdl srd 3lt{ fi qrt d 3;z[ qEET qrq]mzr +rrfirt t crE-d qq-dr
fr+rE-or (3iirrrfrfi'-t) fr fr 4g tr rrca *.frrl s.roretr Fdy.c fir +iu+r qa;6,

2. :r+qffii t drni*-d 6t :nrf*. sr4 fr?TET {oni futfoa fren-ft{eit r,am Gffia
fuqr urar t, Bp-fir snhr gffiilfir-tt *.sq fr d-drd fuqr arqr tr

3. q--dqfriq fraryr e-r+rr r-onr wdfta t, qt:ncrff, Ferfiq cfo{6d, Efu-c€r fiffr
$k ffi-*'stdr r4;r +t-rTTr a-ffifr-fl:rr-qffii qr ys*,dlai+-d erffi sn rr:c Ec 6_{€
fr-{rqr 3liT qr+r +iqtfr 3F?r EEf +r u{ a5a orar drnr qfr A frqft6Haq f (3q6adqi
lll) qr* a5a a;ri t. Rv u5-ra S A cfre{rrfi qr y*r*.dTaq/Ae{mrc.'q oa*o *t go
3{Rrq .FI (rfi <rffI qr iar ilqtl

4' ffifua qq-ii s) frfuq-d sc t 1*r fuor arar qrft(' srtr efrsTrrfr d?n
draisa-s-di ;iTrilq/ftener * sarq qIffi 

-i r*A" F+qr qrar qG(r:

(i) er+sfi s{m'I{ + 3rli{d 6t 3fra-dsa eil dr4r t
(https://go.gov.sg/urbpran2025) q{ icercrr)r ('ssfi 6t 3fia-dr{d :r+vefi r-ortr
ur-ga rric+ Sr 1Pd-d cfr :t;q cqrt * snr +$(,o.) alfr ar(rr

(ii) *$r' s.r ctctrCr-sarfl s.rfu-firt r-cnr frfu+a cfrFFrerka (qilrfrfi_tv)l

........2t-



tro-frFs €eft€ET cut 3ni{d srnsfrfi dzrrql$rrfi w+,R +'

rft qa-fr lizrcE,

ffistua 1{fiMl,
3{tE+- +,14 Fdfirq, Fd dTrilq,

m-rtr i 236, #l Ed-tr, a-$ ftrcdt -ttooot

qta:- 011 - 2309 5082,

ffi- Pankaj.gangwar@gov'in

chourasia.a n il@ nic' in

6. 3$ 3rHr 3l-f{ 3ift-ff'frfr t. erd qrq flrfliadt qr fi*qn a-& fr-qr dn'aTl

ge-6r 6-5It t sgvra;r F{qr grq arlfi. Erq d.fi*nrr a dr $}sffit +t s.frr6 er grfr t
fu t 3rqi 3Trid;it t - d 3{Ti qermF-fi fteTrqtfiqreqqtwEI c{ffi6t3it{
sqt Ffrq qrii fr affi eB tui 6ra+.rtl aiir frffa :raq+rfu+ cfrIfiuI 6rdm4t +-r

ff{rur ffid sc t fur d?Tilq fir aaqr{c www finmin'nic in qt "fr*t qftIaTur +'r{-*-tr'

lhttps:rrmofapp.nic.i nft rainin g'dofault'aspxl frt6 s. il6d sqdls l;F-qI drdl-t t

6
1 da-o zirnn )

3r+{ gfuE, erEa r{tnrt

1. {,q-+a sfoq Farmfr) 1, arrfiur E-6rs d"rfrq' Tft er+d' a5 ftrfrt

2. €g.ff sBq (qan-s-a) ), 3{rdlq srt{ rrft 616 dzrdq' ffi"r ar+a' a5 E"drt

a. ug* lEE Ffl-+6d)' sr+ ctw6d'3it{ {rsrri d"rilq' qf{-{6d arE-a' aS trcfft

+. 
""#o 

€fuq (c?rmfl) q-sfr dard-qt/freffiii' 3il-56 sq6r Arl

5. ssfl rcq sr*rtrdq rrq aH *'a-cq €fuEt

16 3r.nq fi ffiEa *e * \tu ari oftr\':-

[httos://mofaop.nic.in/training/default'aspx] 
I









ANNEX-II 
 

 

SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS 

 
Before applying for the training programme, the candidates are requested to satisfy themselves 

whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP) 
administered by the Department of Economic Affairs(DEA), summarized below:- 

Eligibility Conditions 
 

Duration of 
Training 

No. of years of 
service 

completed in 
Govt. as on the 

date of FTP 

Upper age 
limit on the 
date of FTP 

Cooling off 
period 

Limit on participation in number of 
trainings in a year 

Upto one 
week 

5 years Less than 58 
years 

Six months Two FTPs of duration of less than one 
week in a calendar year 

One to Two 
weeks 

7 years Less than 58 
years 

One year One FTP of duration of one to two 
weeks in a calendar year 

More than 
two weeks 

9 years Less than 55 
years 

Two years One FTP of duration more than two 
weeks in a period of two years 

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off. 
 

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also 
satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency 
before sending the nomination to DEA. 

HOW TO APPLY 
 

3. Filling up of application forms:- 

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma, 

application will not be entertained. 

(ii) Ensure that the application form prescribed by the sponsoring agency is also complete in all respect, 

wherever the sponsoring agency asks for Country Report, the same should also be attached. 

 
(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the 

competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be 
attached. Applications without vigilance clearance at the time of applying will not be entertained. 

 
(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or 

any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A 
or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without 
undertaking form will be summarily rejected. It may be noted that submission f undertaking form is 
not necessary in respect of fully funded training programmes and the candidate can mention ‘Not 
Applicable’ in the form. 

4. Nominations:- 
 

(i) In case there is more than one nomination for a particular course, the nominating authority 
State/Central Government should clearly indicate the prioritization of the nominees. 

 
(ii) Application for the training programme is to be forwarded through the concerned 

Ministry/Department after completing all necessary formalities. Applications are not to be sent to 
the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal 
Department i.e. DEA. 

5. Clearance:- 

 
Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the 
applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political 
clearance from MEA and have the sanction order issued from his/her administrative Department etc. 

 

Abbreviation:- 
 

JICA – Japan International Cooperation Agency, SCPTA – Singapore Cooperation Programme Training 
Award, IMF – International Monetary Fund, MTCP – Malaysian Technical Cooperation Programme. 



ANNEX-III 
 

DEA PROFORMA FOR FOREIGN TRAINING 
 

1. Name  

2. Date of Birth  3. Male/Female  

4.Educational 
Qualifications 

 5. Date of Entry 
into Govt. Service 

 

6.Service to which 
Officer belongs 

 7. Date of Regular 
appointment 

 

8. Details of Posts held during the last five years (starting from present) : 

S.No. Post held & 
Pay level 

Period of 
Posting 

Ministry/Department/ 
Organization 

Nature of Work 

     

     

     

     

9. Name of training programme 
applied for and its relevance to 
the candidate 

 

10. Papers etc, if any, published 
by the candidate 

 

11. Details of Foreign Training Programmes attended during the last two years : 

S.No. Dates & Duration 
Of Training 

Subject/title of training Name of the 
Training 
Institution 

Source of 
funding 

     

     

     

Signature of the candidate:  

Office Phone : 
Mobile No.  : 

 

E-mail :  

CERTIFICATE 

Certified that Shri/Ms.  is clear from vigilance angle. In case the 
programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B) is attached. 

Signature of the Competent Administrative 
Authority of the applicant with Name, 
Designation, Phone Number and Email 
(alongwith official seal) 

 

 



ANNEX-IV 

CHECK LIST 

 

Sl. 

No. 

 

Required Documents    YES/NO 

1. MTCP Application Form/ JICA Application Form / 

Online Submitted Singapore Application Form 

alongwith supervisor endorsement 

 

 

 

2. Complete DEA Proforma alongwith Vigilance 

Clearance 

 

 

3. Whether Application has been  recommended/ 

nominated by Line Ministry/Department/State 

Government 

 

 

4. Whether undertaking by Ministry/Department is 

given for bearing the air fare for the travel where 

training is not fully funded. 

 

 



f,4!9&_Ul

To be nled only in case the Training Programme is not fully sponsored

PART'A

I]NDERTAKTNG

This is to certify that in the event of selection, Ministry/ Department/ State Governmenr

undertakes to bear tie cost of round trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in tbe brochure/letter of concemed sponsoring organizationJ in respect of

Shd/Ms.- Desrgnatron workrng in

this Department/ Ministry/ State Govemment for attending Training Programme/Cou$e on

sponsored by

SiSrature of Cohpetent Authority

Name

Desi8nation

:"*] - ---oR----------
PART. B

T'NDERTAKING TOR SELF FINANCING

of undertake to bear the cost of round-trip airfare and other relared

expenses (which may also include the expenditure on local rravel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in the brochurtletter of concemed sponsoring organization) for attending

This is to certify tlar in the event of my selection, I

holdint the post of, in the Minists_y/Departrnent/Slate Govemment

(Signature of the candidate)
Name, Designation (With seal)

Signature of Competent .^uthority
Name, Designation (widr seal)

Training Pro8ramme/Course on 

-sponsored 

by

from

This issues wilh the approval ofthe Competent Authority.

Coun!ersigned by:

Either PartA or Part B (whichever is applicable) to be fiiled PaEe 2




