"1n orporutlng;‘
(" f_r bhe nfo

For promOp;ng SMnll famlly norms under th
-re Prog“amme, SN

e Voluntary Donation of BL6o
; Te;hnical/j01en

-é_; 0_'0 é.l.u LR ® 2




assessors, partlclpetlon in Republlc Day |
parede, unav01dable absence duie bO c1v1l

2 l. Sp901nl casual 1oeve 1 dm1551ble to bo_'
permanent and temporary employeesP Like casud leaVe,
it is.not a recognised léave or is it subJect to any
rule udder the leave rules app11Cable t¢ S
employéss. .Full pay is admissible quril
the employne is on special ecasual ledve
laasve cail be sanctlonad w]Lh rptrospcc’

2 2 Spe01Al dasual ledvo cannot be .comb ned w1th
casual leave and rpgular leave, except in
where the comblna ion 1s allewed.z-

3. The dotmlls of bhe quantum of sPec
adm1531ble.and the items of 3
runnlng/adm'wlstretlon of R 'w ymnn s Coopo
for waich spzeial casual lerve can be gr
auoml in Hhtnexure 1Al

e
' 4-'.-‘,_ _\ Nioadi e (AR

v

. \ ‘ / ’

'40 : The de+alls regzrding uhe Sp901al cas
admissible to the Rawlway cmplOYLes under t,
Wellarp Scheme heve been showa in AnneAure

5, For partlclpatlon in Sports events/Tourna
the detalls_of special casual leave adm1351bLe
in Ainexure oY

6o The details of adm1551blllcy of special .
leave to Railuway. employees for attendance at mé
of Trade Union/Federation havc been shown in A

T SpeClﬂl casual lesve not ‘exceeding 30 da
calendar ye2ry excluding. Sundays/qolld?ys, may
employpes wn o UaltchPate in cultural activit
Music and take part in Intpr—Rallway, inter-D
competlulons.

~ (Refs Board‘s letter No E(W)?S WE6/13
pe T dated 12.5. 80).

- Scouting Dutles. S - ﬁtL"_ ‘ ’t

(1) Special casual leave upto a ma




'f‘oa scoutng dutles of.
E i a Rallw

.;'the pcrlodfew:hls abs
-'reﬁulated i g

ifcluding i
'hOSpluallsathn snould not, be, exceedmd.f

T2 ParL1CJD t1oq in nhe Rpp llC d%z

1n a calendar year may be granued to Rallway employ es ﬂ3f;

_and ‘also apprentlces and trainees whozare Yoy scouta

or Rover scouts for. atuendlng camps or.’ rallics- or'wne eh ged
; instructions from. Seﬁuhing authorlbles.
ervanL3 while on sp901al casual leave ‘on = 77 -

' is 1n3ured ang is required o he- hcsplnallsed;
ence die to hospltalmssulon should be-.
&s.ayec “fcasual le v bub.-.the limit, of 30 days;
of.apecial.casusl leave in a ‘callendar yedr i scouting duties-
ﬁér;éd”éfjabsénce-on account. ¢f injuries/

(Ref B,eprd's le‘oter No.E(w)sa Spl-—%
8 nindated. 12 e 83)

SpeClal casual lqu@ when $&ﬂ¢tloned\for

scoutlng wﬁrk, may bé combimed with casual 188ve Or regular

recorded. laaVe. When ragular lesve 18 qunuaé in comblnaulon

with spoc izl a3susl leave, cﬂ°u—l lOfVO caann also be-

gr%ﬂued i, Cﬂmblnqtlon.-.j :

(Ref Board's leLtnr No.E(W)SO WE6/°‘="
£ dﬁ+ed 5.1.83)>, :

_ (¢11) The term- scoutins dities qovars act1v1+1os .
of Commiits Membelo and otlier office Beargrs in ubtﬂﬂdlng
meetings:ofithe HQrs. or Disitrict Hssoc1ﬂuien s~rv1ces

‘Tendered. by ncoutsﬁfuldes for orgsnisation of Scouting.:
~Confereiices: etgey duly authorlsea by the Scou 1ng offlcers

concwrned._.g;:

(Ref N°t° (l) bclow sub para (1) of ¥
' prra 1104 = Estun Manual)

Paradg ﬂqd cel brﬂtlos. t

(1) iﬂﬁ- %embers of the Sc, John's Ambulance'

. Brlvade« Perjod of shsence of- Railway employees who

participate sia the. Reupublic Dy parades held 2rinually and
the rehearsals conaected therewith in their ¢apocity as
members of St Hohil's. Anbulaﬂca Brlonde should be trnqted
as: Spec:al casuﬁl leaves

s (1}) Rnllway servants other than the memb e LS -
of the John's Ambulance Brigade.u The period of absence of
a railway employee who participates in Rapnbiie Day parades,
&ad CPlebvatlonocan be creqted as pecial caguval leave only

a9 og onn4s./"'.. '.




i : i : .
: )

when the. Reilway employee part1c1pates in such events
: under the orders of the C ntral GOVemmeﬂt In cases . .
. where the Railvay employeps .aye depubed on @ ‘request by a
. State Govt'o,_ special casual leave will be sanctioned. '
WA . where thé Railway Agministration sp90111ly p\IMltS the
Railway sérvant concerned and also’ con51dtrs that -stuch
.paru1c1paclon or assistance. is ossential for theé saccess
of the programmc and is 1n the publlc 1nte1'esi:. g

(Rmf Para 1104 (11) @f Establlshment Manua]_)

’7 3e R"‘llw‘iy' servan\,c abtendmg mectlnvs .‘?
or congresses held 1N Tndia WMAY draw tra#f,_l; j
on tour when they ATe. officially ‘deputed to

L put not. when they at tend 4t their own re.qilé.St

B ¢ ' latter. cAsgsy, provided any Governuent interes® i 1
i ;i ¥ thereby,. they. may ohly be. granted SPGC.\.el psls’sps for thé
L - journeys to. apl fTom the place of mnetlng,.-- i NSRRI

-' 1 4 raed o g oD i Autondanor: of Gov mment scrva_nts at toe
‘ ' meetings Tigted Delow has beenl recoonlsed as bbing m
the ,intc,ra-s"u of the Gover'lment—- T L e ;

b7 : annua l Crc,ner'a]_ Meetlﬂ@'c‘r of tho Iﬂquitu’rlon of
Engineers (fndia), Calcutia and ;ts Reglonal Centress
and of the Instltute of Rallway_._i‘-gcour*uants and AU.leOI“
(Ca lcutta) . .

l o _. u = I : Mentings of th(_, lOqu A“SOC'.LC\’C:LOHS Of the o
: mskit\lthﬂ Of Erlvmbers. : B e

l

. e : The Annual (:enerol branch meetings of the Ind:l.an3

1 - ‘Joswrn and Bastein centres of the II’leit'lltlon of: Mecha

o ' Engineers (R2ilway pivision) and of the Imdian- Medical.

: ; ,Assocmtlon ox the sssocation of the gsurgeons of India.

: , - the association of y51013ns of India oY the meetings

: : ' and conferences arr"nged by hp InstltUtP of Costs and’
i Works nccouatants. =

The annval COﬂfLI' nces of tlie -Ind-ian' Statistical
IDSblU\lt¢. . TR

The annual Se531on of the Indmn SGleIlCe Co‘ngreé
' Regi_onal entres of the Permanent Way InsnltuLe‘

Meetings of the Sec tional Com*nlttee set up by. €
Indlan Standards. IIlSlt\lth"lu T

Meetings of the Adv;nsory Commlttee of the Indla

A

aa.o.n5_/""f




=S

“Gouncil of Medical ReSearch.._

Meetings of Lhe Instlbutloq of Teleacommunicatlon
Engﬂﬂeersq

'Meetings of the InstlLuLe of. Permanent way Envﬁneers,

The #n1l India Malaria Confe: cncms, -The Bnnual Con=-

ferences of the #1l India Tuberculosis Associatlon, the

snnual Conferences of. Indian Public Health ASSOCl?ulon?
The hhnual Conference of assodation of Family Planning

The #nnual Conference of the Indian association of
Occupational: Health Two moetings. of the Bowmbay. Railway
Signal and Tele Lommwnlcatwoqs Society in. 2 Calendar Year,
annual Convention of the Institute of Indian Foundrymcn,

Calcutta, -&nnual mpeuﬁng of the Instltute of* R?ll
Transporg. ' : .

any one meetlng of the Instltutp of R’ll Transport
in a year when atubnded by the M\mbbrs of the IﬂSLthuen'

. WANUA 1 ucner“l Meptlngs of InSultut“On of Chemlsts
(Ingia).’

Joint Chomlcal Convantlon (%nnuﬂl) of the Chemical
Research Commithtee of the Council of Scientific and Industrlal
Research (Ministry of Bducation, Government of India),
the Institution of Chemists (InuLQ) the ‘Indian Chemical

- Society end. thc Society of Blo’ovlcal Chemlbus (Ingia).

. Cases not coverad by the sbove should be referred
co the Railway Board for orders.

Thc time spent by bhe Ra1lway servantb in attpndlng

- such meetings, when they. are. permitted to attend the meetings

it their own request will be treated as spocial casual
ea\fec i . . NS

§25 rakor Railway Doctoné who are éifﬁeriMémbers.Qf the
following &ssoc¢ations or who read p2pers may .be permitited to

‘attend such mcéetings at their own request, the period of

absence being.treated as special casual lpave. Spe01al

" Railway passos may also be given for the the- journey to.and

from the pla of meetihgs buu no road mileage or daily .
allowanée for halts at the pldcb of mnetlng would be allowed°
| The Annual Conference of Assoc1ﬂt10n of Radlologlsts

Annual Conference of #ssociation of. Opthalmologists,-#nnua

Conferenve of Aesoc1atlon of 0Lo~Rh1ne*Laryngalovists,

".-. . . - ' * '- ﬂonona/"‘




'Annual Conference of India Socigty of’ Bnaesthatlsts Annual
Conference of Assocation of Gynecologists and. Obstricians,
4nnual Conference of assocation of Nurses, Mcotlngs of the

Dental Counc¢il of Indla Annual Conf rence of All India
Dental lissoc1au10.r1a o

P ‘_'r . ~ .
mnnuql Confprence of Indlan Academy of Pedlatrlcs.
_Annuﬂl Conferefice of - Cﬂrdlological Soc1ety of Indlao

-.Bnnual: Conference of H55001at1on of Veurologlsts of '
' Indlao -_ 5 e ety " ) .

Indlan ﬁ5sociat10n of Pathbloglst.:’.

The dnnunl Conferencs oxhthé_ Indlan ASsocianon
for; Chest dlsease.,,: :

;The Ludlan 8001oty of Gastroenterolovynu j'
Nmnional Congrnss ‘on OccupaLlonal qealth

Annual Confercnce of Indlan PSychlatrisbs Socw.m,yn -
~ Annu=l Convenfion of thv Indlan Ho<p1na1 A55001at10n,

‘ingian &ssoc1atlon of PrCV’ntLVC und Social Medicine,
_ Thor?01c Surglcal Conforvnce.
: Annual General memn;ngs of- RallwaY=

Slgnalllng and*

annual Semlnr"
Invdias

Andian Orthopaodlc Ass001qn10n,'
_;‘(Ref Rule 1689 R. II/198’7 odnlon)

Tele—Conmunw flon Enalneers.

s jof the Ins+1tu e of Town Planners,.

75401 Voluncarv donﬂtlon of blood bV Rallwav nmploVeesc

Rsllwwy Sorvsnbs volun ccrlng to donate blood to
Rﬁllway Centres may be granted specidl casual leave to
covor the outwzrd and- inward journg and one day's stay
2t the Centre, in cases in whvv.ch.-~ S'necessary to = .

undortakp a journey for.going to ithe .Centres. - In other

cases; ‘a day's special casual-Les vg-mqj be granted if the
blood is doaated an 3 worklng day« ;

Llohmcnt Manual _

;. (Ref Para 1104(1) of tho Es’t:.atb?1
BO“rd'S le*ter N0062/H/l99'dﬂtﬂd 29 4 63)%

754 Rallan Protectlon Force &nn”"

The absence of tne Rallway nmployees wha take pqrt in

000‘017/"‘
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'~f7§6._ .ugndanc gn Courfs as Juroro or ASSessors.

wo on.

Annual Meet shall be %r eaccd as sp901al casual 1GEan_j
1uhout paymenc OL aﬂy trav lLlﬁv allowanc

(Refu Para ‘1164(¥1) of - wotabllshnent. Manuall

aiid Bodrd's letter No E(G)63 LE2/25
do-ted. 4:8064‘.)0 %, AdeT :

‘

Tlme upen’c by Ballw1¢ employoﬁs autanding Courts
gs JUrors or Assessors: ‘with -the ppL11551on 6f their .| .;

réspective. Heads of D'aput° shoula bo treat ed s spncfal'
cﬁsaal leave. 2 '

(Ref Para 1104(1v) of. Es qbllshment Manuﬂl and
. L: Bo“rd's letLpr No E(G)SS/LE2/127/3 dabod l 12 57)0

"'7o?f'-hctgndanco b Hindd EXuminquon(s) 2nd partxc:pauion

in-a IV Gies connPCued,uL-n Kcnqrama'Sach1V”lPX3;
Hlnd& ?qush 3 i e

(1) “The "bsenCu f RaLlw?y emnloyeos for Lhk “-ys

" on which® Lhey take the Hindi exﬂminaulonq may- be. tre® ted as
-’1speclal ¢dsual leave subject to the condition ‘that in’ the

ca'se of employees uaklng a chlrd Ch“ﬂcc no sucn pr1v1leg

. w111 be ﬂllowed.

g 1

(Ref Board‘s chCcr ﬂo,Hlndl/57/6(HE)daied 5 lO 57)05'

( ) The’ uonce°51on of speclal cesuql leﬂve oa

'the adays of sxamination allowed-to employops appearlnw'

cat Hindl eXlenab“ods conducted by the Ministry of R—llvavs
“gshould be extended to employ ces appearing at yfaramblk,

... Pravesh and Parichay Hindi. ‘exzninations COldﬂCued by the

Rashtra Basha Prachar Saﬂlt", Waldho. Redlway employees
wao 2ppear ab. thase exainations p*;v"celj w1ll nob bo

~bnt‘tled to SWGCl“l oasual lPWVe»

(Ref Board‘s 19 nr No.H/60/5 datnd 3 7 60)

(111) : Fa0113fy of spec ﬂl cesuql lQAVr allowed to

'Ballway e@ployeos for appedring 2t Hindi etqmanLLons is

uppllccble to Jroup 1D emploV@ns also.L
(Resz/ol/S/l dﬂted 20.5 61)

(iv) i Rallway emploype, ‘who is an offlce bearpr'
of the Kgndr;ya Sachlvwlayﬂ Hlnul Pr;shad nay.be grqnued

‘IBQEOO'!;OOig‘/"‘




.:.the tlme taken on'gourneES; sub
the lanp w1l; be' confined o he

of. flve”ua&sﬁ
.Genural Comm

:ers worl ng
'Q‘dlfferent

be granbe 'wenty;i

days.in & ye27" % x) \ S, subject
- to the condi ,”pi j "va;f e will
‘be reutridt@d £ t : Jjourneys s
wand (b )y for reckonlnauuhe lelE of. Lwenuy daysiin.a Jpﬂr,
the special leave “that may have heen. avalled b ’erm«

‘Sub=paTEE’ (1v) aind. (v) lel be couﬁbpd.~

vii) The Sppc1wJ casuql leave grantpd 0 2
for any of thé"pruposes mshtioned: in: (v) ‘angd:
or for all. the purposes mentionmed in (iv)y
above” togecher should:not &xceed. Eweﬂty.days
- The ‘special casualsledve granted in .térus. of:
’may be éombined with: casual leaVe only: nd'not
. any : othnr klﬂd of lpave, ‘

(Ref Board's leutpr:No E(G)?G Lml/24 dated 17 12.76).

7:8. TerrluorLdl Armv e Annuql Tralnlna CdeS/
Pouu~Comm3551on trcjnlnn'.

_ (1) Lerrltorwal Army personnel when released for
":,Annual Irsining ‘Camps may be allowed oaly 3 tOhal of leave
for six‘days Before and aftar uhe training in’ ‘addition to
'Spoc1al casval-ledve to cover the to and “fro . travel time
'prlor to and after the annual tralnlng camp. The unavailed
. portion o; spp0181 casuaL Leave-granted.on. this acéount
_canaot be credlueq bO the. 1ppvo accounu OI'WA Porsomlelc

(Refz Boardls let er ﬂo.E(ML 3(10)/20 _ P
P dated 28. 2 84 & (F(ML) 9(10)31 dﬂted 5.2, 88)

(11) In‘tprms of Rule 20-B of the- TerrlLorwal Army

ceeeaS/m




e R

Aot - Rules 1948, eVery officer commls°10ﬂed 1ﬂ the:
_Terrltorlal'&rmy ‘and app01nbed to. the Rallway Ehgineer:
Groups: ‘shall be embodied for underg01ng post—COmm1551on
training for a. continuous perlod ndt . exceeding 30 days
excluding ‘the period of journey. For. the purpose of .
Post-commission training, a Railway.employee, waen
. .:released: for such trawnlng may Be a¥lowed 'special casual
ledve :for. six days plus specmal dasual leave for the"

~ travel, time. to. cover the to and fro.joumeys prlor to and;
T'after bhe posL~comm1s51on trelning.~i

g .;.4_-__.~ ,_ i ) . e ‘_:

(Bef Board's lettpr No.E(ML)87(lO)/3 df.4 5 87)e

e C i) In both ks 31Lua+10ns mentlon¢d in sub— .

' ‘paras (1) & (ii) above, . EheJcelling of 30 days of SpOngl
fcasual leavc may be alloWod to, be oxceeded.

f;? 9.‘ hbSence due to Bandh Curfew & Other Disturb?nces

Unlcss any spec1fio 1nstruculons zre 1ssued by the
* Board for any particular bandh, . disturbances etci;. HODs

" dare-competent ‘to grant Spectal Cgsual Leave to their :
 staff, subject to their being -satisfied that the absence is
# due to reasons ‘beyond their conbro1- in the following

cases and the p051tlon saould be reporuea to-the Board
after . sanctlon.u. - i Gk v

Y - :fallure of cransport fac111u1es, 1f the distance
. Yo be. travelled is' more nnnn 3 mlles/5 kms to the

- ”;;pl?ce of duty, X

"‘ii)*y'f' in ‘case of plectlﬂg or dlSuufbanceS or curfeW,
“ﬁ_'f“jfthe above condition of - dlstance mcy not be 1n51sted

KA LR I.-U.pO"l' and 9z W

C1ii) ;.adisor$anlsatlon of traih services either o account

“I-fiOF tpain accident or. floods; when no other mode of
trﬁnsporu'could have beeq 2y e led of to reach the
3 hplaced of ducy.:hu

,(Reﬂf E(EU)71/5T2/9 -~ dated 29. 11.72 , - -
T 'm(LRYIT/71/ST2/2  dabed 24.8.79 o7 . &0
B(LR)II/81/ST2/1 ddted 3.11.8L
E(LR)LT/ L/bTD/l ~dated 28°:*,32)

i) =8 In’ case of employees who proceed on leave buL are
unable to returi ©o place of duty owing to dislo-
« ¢, cAavian of. train services on azcount of floods,
- - subject to "their producing 2 certificate from the
SM pr supervisory staff in charge at.the station
neareast to Lhe breach indicating that the employee .

i .. _. . ‘. ) . Io‘o-oovtlo/""




‘-fxand (ii). above may be

~10-

vhad reported to him on a partlcular dﬂte and had
Fo'hcldo at that station, upto time of

esnoraulon of communlcwtlon ial casual. leave
in’stch ¢ases can be’ co ; y: other, kind
‘of leave. {For those whdprocee

o e on; duty - 'such -
"“-Jforced_halts may be urea_ed a8 di G o

(Ref ¢E(G)66 LE2-38 dated 2o°

f.?.léi%ﬁ Railwav emnlovees 8551st1ng ot_
S f801np 1nqu1rv under the Roi. :

E'e@bioyee(s

,ting another

,zleS 1968,
: u1l leﬂve.

(Ref Board's letter No E.51 PGo/ 0. dated 8.4, 53
it o Provision réproduced. i égl 2 of the
main annexure to the BT iré on Railyay
Servants (D&A) Rules, 1968). 4

(11) 4’ Rallway employee sclsblng'another Railway
employee for .inspection of offlclal documents in connection
with inquiry under. the ReS.(D%) Riles, 1968 ordered against
Rim, ‘may be given at the dlscreulon of the- competent authori:

Special casual leavg upto a maximum of thrce ¢ays in one
dlSClpllnary case,. :

5 (Re.;. Board's let‘cer No.B(D&u) 64 RGG 22
dabed 23.7.66 and 2.2. 67)0

(111) Speclal ¢aspals leave granted under items (1)

allowed %o be combined with either
casual leave or regular leave 2s may be due and admissible

to the individual employee provided. that the leave in -
- continuation of special casual leave so safictioned is taken
for easons beyond ane’s"control, i.e, 31ckness etce .

(huthorjty ‘Board!s leutez No E(G)68 LEL-17
dabpd 28 11 1968)

Tell, PeriOQ of abeenﬁe of th eerV1ng stenographers in
antendlng the examlnqclon held .by Railway Re¢ruitment Board
for: the ‘prupose of graqt of .advance .ihcrements plusbare
Journey period to and fro. Be treated as 8CL. .No such
fac111ty‘~or employees avalllng Thlrd Chance,

' :f'(Aut‘orltY Board‘s letter No.E(G)eg LEl/l
(1] dated 15.2. 1962). L

7012; Teachers abtendjn Educatlon@_/ScienCe Semlnaro

Per:od of absenee of Railway School Teachers

© a6 oll[["‘
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Refefences~on the basis of which the
consoligated master'circular has been

prepared.

Letter No. -

1.

. 2o
’ . 3 L)
4o

6.
7o
Be

e

10
i o3 1
¥12 o
13

*16 o

*1L7 o

K18 .

¥19 o

. *20e

| %2l

K22 e

| ¥23.

i ¥24.

| 05,

. fey 26@

:é:'\ *2‘7«
|

renims

. 28,
: -7 290
30,

'L 3Ls

E ga

14,

E(GY64 LEL/ 2

- E(G)64 LEL/2Pt.

B(G Y64 LEL/1O -
E(GY64 LEL/10
7 oo do"

-do-

E(G)70 LBL-2

E(G)70 LEL/2 =
B(G)70 LB1/2

®(G)86 LEL/3-

E.51 RG6/20 -

B(D& )64 R36/22 .

~ ~do~

e L

| 23.03.64

J-lal2-§4
22.11.65
31.01.66 _
17,6466 . < .
18,02.67 ¢
20.3¢6’8

16.11.70 .

21 .0ts 7L
03.09.7L . .-
03,0886
08.04053 .
2350766
2:2067e -

(Provisions of letters mentioned against

S.Nos.12 to 14 reproduced in para 1.2
of the main #nnexure to the Brochure on -

Hingdi/57/6/H8
H/60/5
H/61/5/1
B(LR)71/ST2/2
®B(a)76 1LB1/24
®B(LR)II 79 ST2/2

R(W)75 WB6/13

B(LR)II 81/ST2/1
B(W)B0 WES/23-
E(W)83 SPL/4"
B(ML )83 (10)20
BE(ML)87(10)3"

Paras 1104(i) to 1104(11); 1104(1v§

R.S .(D& ) Rules, 1968) (1976 Bdition)

3760
2065661
29 91.1072'
170.1.2_076'
04.8479¢
12 .5.80¢
28e4-82° i
HeleBBs
12,8483+

1104(vii), 1104(x) end 1104(xi) of Establishment Manualg -

66/H(Fii)6/74
76/H(FP)9/6
77/H(F)9/27
77/8(F4)9/5

15.3.72.

29/3005076 s
8,178
2026780_

S Y

P AR T



>

32,

78/H{FW)9/1Pt ,.
78/H(FW)9/5
=
~dQ-
84/H/FW/9/1..
~do~ - _
~do—~
E(W)56 SP1/ 13.
B(W)67 Spl/15
~do= )
=GO =
"~do=
; ~=do«= |
B(W)72 Spl/4

B(W)74 391/4'  )
 E(W)76 Spl/iL -
. B(W)72 Spl/4

E{W)81l Spl-3

1570780
15.2.79
Il'?lqlnSln' .
11.6.81: 7 |
14.3.84. .

“B034.84,

6 06,840 -
29,7,59.
4.4,88%.
05,6.68«
5.10.,68,
24,10,68,
24.:;70.690 .
Bel2:724
24010759- -
28596776 i
2401@‘810
19:9,81e

R BE(W)72 Spls/a = 35.8.81¢
‘ } Slo "dO“’ ' ) 258084:
b ; 52, B(W)35 SPL/1 15.4.85,
EN ; 52& E(W)85 Spl/3 11.6:85.
LEL 53. B(W)85 Spl/4 16.7:856
NI 54. B(W)89 Spl/4 242,900
g A 55, B(LR) II 81 ST2/1. . 81181,
z i *56. B(G)65 LEl/6.... 15267 /s
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" ANNEXURE 'A'

Grant of Special Casual Leave to Railway servants concerned with the maning/
administration of Railwaymen's Cooperative Societies.

- Special casual leave up to a maximum of 15 days in a.calendar year plus the minimum - -
period required for journeys from the place of duty to the Headquarters of the Cooperative
Societies is admissible to Members, Delegates of members. Managing Committee members
and/or office bearers of Rallwaymens Credit/Consumer/Housing Cooperative Societies to

attend meetings of Managing Committee of such societies including the meetings of Board of
Directors and Subcommittees of the Societies.

2. If the bye-laws of the Societies provide for the members to attend the annual general
meetings, special general meetings, through delegates of members, members will not be
eligible to the grant of special casual leave. The elected delegates of members will be eligible
to the grant of special casual leave. However, if the members are required to participate in
meetings held outside the Headquarters of the Society, to elect delegates they may be gxauted
special casual leave.

[Ref. : Board's letter No. E(G)64/LE-1-2, dated 23. 03.1964; E(G)64 LE-1/10, dated

22.11.1965]

3. Special casual leave is also admissible to Railway servants, who are members of the
Managing Committee office bearers of the Railwaymen's Cooperative Societies up to the

ceiling limit mentioned in para 1 above, if they have to remain absent on the under mentioned
occasions:

(a) To attend Court(s) in connection with Cooperative Society matters;

(b) To contact and settle matters with Registrar or other State officials at the instance
of Railway Administration,;

(c) To. attend any special meeting which may be convened by the Railway
Administration;

(d) To contact Civil authorities for lifting weekly quota for fair price shops etc.;
[Ref.: Board's letters No. E (G)64LE-1/10, dated 22.11.1965,.03.01. 1966 and

17.06.1966]

4. The facility of grant of special casual leave is admissible to the Managing Committee
members and office bearers of Railwaymen's Consumer Cooperative Societies under
liquidation, who are summoned by the concerned Registrars for investigations etc.

[Ref: Board's letter No. E(G)64 LE-1/10, dated 18.02.1967]

5. Running staff, who are Managing Committee member and office bearers of Railwaymen's
Consumer Cooperative Societies even if posted in Headquarters of Societies may be allowed
the facility of special casual leave subject to exigencies of work.

[Ref: Board's letter No. E(G)64LE-1/10. dated 18.02.1967]




Description Nature No. of days of special casual leave admissible
Male (i). Vasectomy operation- | Not exceeding six working days. Sundays and
Railway Ist time closed Holidays intervening should be ignored.
Employee (i) Vasectomy operation- | Six days on production of certificate from the
2nd time due to failure of | medical authority concerned that the second
the first time operation. operation was done, due to failure of the first.
(iii). Post-vasectomy (a). Additional Special Casual Leave, as may
| complications. be required to cover the period for which the .
' employee is hospitalised, subject to production
of certificate from the concerned hospital
authority/medical attendant.
(b). Maximum of seven days, where due to post
operational complications the employee is not
fit to resume duties but not hospitalised subject
to production of medical certificate.
(iv). Tubectomy Seven days to attend on his wife. Where the
operation, either operation has been performed for the second
puerperal or non- time due to the failure of the first the
puerperal for the first production of a medical certificate to that effect
time (Puerperal - from the medical authority to that effect from
Tubectomy is the the medical certificate to that effect from the
operation done with in 2- | medical authority concermed is necessary for
5 days of child birth) or | the grant of special casual leave. Seven days,
second time, undergone | subject to production of medical certificate
by his wife. stating that the employee’s wife has undergone.
(v).Tubectomy/ Tubectomy/Salpigectomy after medical ‘
Salpigectomy operation | termination of pregnancy.
undergone by his wife [Ref: Board’s letter No. 78/H(FW)/9/5, dated .
after medical termination 17.01.1981, E.78/H (FW) 9/5 dated
of pregnancy. ' © 11.06.1981]
(vi). Sterilisation of wife | Seven days ' _
through operation under [Ref: Board’s letter No. 84/H(FW) 9/1, dated
the Laproscopic method. 14.03.1984]
.| Married (i) Tubectomy operation- | Not exceeding fourteen days.
Female Rly | Ist time-puerperal or non-
employee puerperal.

(ii). Tubectomy
operation-2nd time due
to failure of first.

ular No:10.on Special Casu

Not exceeding fourteen days subject to
production of a certificate from the concerned
hospital authority/medical attendant that first
operation was a failure and a second operation
was performed.
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(iii). Post-Tubectomy
complications.

Additional special casual leaves, as may be
needed to cover the period ofhospitalisation
subject to production of certificate from the
concerned hospital authority/medical attendant.

Maximum of fourteen days, where due to post-

| operational complications; the-employee 1§ ROt | -== v o

fit to resume duties but not hospitalise, subject
to production of medical certificate from the
appropriate authority.

[Ref: Board’s letter No. 78/H(FW)/9/5, dated
15.02.1979,17.01.1981, E.78/H (FW) 9/5 dated
11.06.1981 and 77/HF(W)9/5, dated
02.02.1978]

Inspection of LU.D.
(Intra Uterine
Contraceptive Device)

One day on the day of insertion. Also
admissible for one day, the day of re-insertion.
[Ref: Board’s letter No. 76/HF(FP)/9/6, dated
29/30.05.1976 and 78/H(FW)9/5 dated
11.06.1981].

Steillisation through
opejation under the
Laparascopic method

Fourteen days.
[Ref: Board’s letter No. 84/H(FW) 9/1 dated
14.03.1984.]

Vasectomy operation on
husband

" One day-the day on which the husband

undergoes the operation.
[Ref: Board’s letter No. 84/H(FW)9/1, dated

28.07.1988]
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Co-operative)

R

S.N Description Nature No. of days of special casual leave

admissible

3 (1) Unmarried Recanalisation Twenty-one days or actual period of
Railway Operationshould be . | hospitalisation as certified by the
employee; performed in a medical attendant, whichever is less.
(i1) Railway hospital/medical The request for grant of special casual
employee having | college/institute leave should be supported by the

| less than two having the requisite Doctor who performed the operation,

—-- | children; - - { facilities for ... ....._.|.indicating that hospitalisation for the .. _
(1ii) Railway recanalisation. It can | period stipulated was necessary for the
employee also be done at private | operation and recovery thereafter. In
desirous of hospital nominated by | addition, special casual leave can be
recanalisation for | the State Govt./Union | granted to cover the to and fro journey
the substantive Territory Admn. for performed for undergoing the
reasons, i.e.” the | the purpose. operation.
employee having [Ref: Board’s letter No.78/H(FW)9/1
lost all male Pt., dated 01.07.1978 and 78/H(FW)9/5
children after ] dated 17.01.1981]
sterilisation j
operation
performed
earlier.

4. Railway Sterilisation Special casual leave to the extent
employees — operations undergone | admissible as indicated in items | & 2
both Male & in Private above, subject to the production of
Female hospitals/clinics. medical certificate from the private

hospital/clinic concerned, duly
countersigned by a Railway Doctor.
[Ref: Board’s letter No.84/H(FW)9/1,
dated 30.04.1984]

3 Canteen Sterilisation Special casual leave may be granted, as
Employees operations per the scale allowed to Railway
(Departmental/ employees.

[Ref: Board’s letter No.84/H(FW)9/1,
dated 06.06.1984]

Master Clrc'ular No 10 on. SpeCIal Casual Leave
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— 1= S
S.N Description Nature ‘No. of days of special casual leave
admissible
6. Daily rated (1) Vasectomy Not exceeding six working days.
~ | Casual Labour operation - Male
| (Both male and | (ii) Tubectomy _ | Not exceeding fourteen days.
female operation - Female
labourers) (iit) Insertion of One day.
[.UD. - Female (Full wages will be claimed for these
Benefit will be days and debited. to contingencies under

admissible only to the grant provided by the Min. of
those dailysates Health & Family Planning, Govt. of
casual labout who [ndia.).
have been in [Ref: Board’s letter No.E/78/H(FW)9/5,
continuous dated 11.06.1981]
employment for at
least three months
before undergoing
sterilisation
operation/I.U.D.
insertion and who are
likely to continue
thereafter for at least
three months.

Note: Special casual leave connected with sterilisation operations, recanalisation under the
Family Welfare Programme may be prefixed as well as suffixed to regular leave or casual .
leave. Special casual leave should be prefixed either to casual leave or regular leave and not

_ both. The intervening holidays and or Sundays may prefixed/suffixed to regular leave, as the

case may be. »
[Ref: Board’s letter No.E/78/H (FW) 9/5 dated 11.06.1981]
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. ANNEXURE, «Cr

Subject: Grant of Special Casual Leave to Railway servants for participation in Sports

events

| S| _ Description N ..No. of days of special casual leave---
No admissible
1. 2, 3.

Participation in National champion-ships
including time taken in journey to and
from the place of events.

A

Period of participation in the events
treated as duty, including the period of

'| Journey; to and from the place of the

events.

[Ref: Board’s letter No. E(W)72SP1/4
dated 24.01.1981.

J

Attending pre-participation training
camps for National Championships.

Treated as duty for a period not exceeding
thirty days, in addition to the period of
participation in the events.

[Ref: Board’s letter No. E(W)85SP1/1
dated 12.04.1985]

(U8}

Participation as Members of Railways’
teams sponsored by RSCB not termed as
‘Nationals’ but are of national
importance, such tournaments being
specified by RSCB.

Treated as duty. List of tournaments
approved by RSCB where participation is
treated as on duty attached.

[Ref: Board’s letter No. E(W)85 SP1/1
dated 12.04.1985]

Participation in coaching camps prior to
actual participation in events specified in
(3) above.

Tfeated as duty.
[Ref: Board s letter No. E(W)85SP1/1

dated 12.04.1985] |

Participation in the following events of
National and International importance:-
() All India Inter-Railway tournaments
in different games.

(i) Coaching camps organised by
RSCB [other than those in (4) above]:
(iii) Coaching camps organised by the
National Sports Federation to which
participants are sponsored by RSCB
[other than those included in (2) above].
(iv) Major tournaments in which
combined Railway teams are sponsored
by RSCB [other than those included in
(3) above.]

(v) Participation in International events
in India or abroad as representative of
the country;

Special casual leave (SCL) up to Ninety
days excluding Sundays and holidays.
However, General Managers have powers
to sanction special casual leave for such
periods as considered necessary without
any upper limit to the Railway employees
sponsored by RSCB for participation in
sporting events of National and
International importance.

[Ref: Board’s letters No. E(W)74Spl-4
dated 24.01.1975, E(W)81 SP1-3 dated
19.02.1981 , E(W)72Sp1-3 dated
06.12.1972 and E(W)72SPL-4 dated
03.07.1979]

National tournaments in which

Railwaymen participate as Members of
State teams.

Constitutes participation in neither
National nor Ordinary events. Participants
are entitled to special casual leave up to
45 days in a year excluding Sundays and
holidays.

[Ref: Board’s letter No. E(W)8SSP1 3

-




dated 11.06.1985]

Participation in the following events,
classified as Ordinary Sporting events.
| (i) Tournament between Railway
Institutes, Areas and Divisions.

| (ii)Inter-Divisional Tournaments
organised by different Railways.

() Open Tournaments organised by the |

)

State Sports Bodies and outside bodies
where the Railwaymen represent the
respective Railways.

(it) Coaching camps organised by the
respective Railways.

(iit) Coaching camps organised by the
State Sports Councils when sponsored by
the Railways concerned.

(iv) Inter-Railway Technical School
Sports Competition.

Special Casual leave up to thirty days in a
Calender year excluding Sundays and
holidays.

[Ref: Board’s letter No. E(W)72 Spl-4

.| dated 06.12.1972 and E(W)Spl-4 dated

05.02.1973]

Apprentices and Trainees are eligible for special casual leave subject to the training
not being interfered with or training being extended suitably, if necessary. However,
apprentices undergoing training in the Railway Training School under Apprentices
Act, 1961 should not be granted special casual leave on Sports Accounts. '
[Ref: Board’s letter No. E(W)56Spl/3 of 21.03.1957 and E(W)69 Spl/7 dated

l\/IountameeunU Foundatlon

Period of absence in excess of 30 days
should be treated as regular leave of the
nature admissible. For this purpose,
Railway employees may be permitted as a
special case to combine special casual
leave with regular leave.

[Ref: Board’s letter No. E(W)85 Spl/4
dated 16.07.1985 and E(W)89 Spl/4 dated
02.02.1990]

Deputation of Railway employees who
are NIS (Patiala) Coaches, from the
Railway to another, under authority from
RSCB.

Treated as duty for a period of 15 days af
a stretch. The total period for which a NIS
Coach may be so deputed shall not exceed
30 days in a Calender year. [Ref: Board’s
letter No. E(W)72 Spl-4 dated
24.01.1981]

Period of absence of Railway employees
who are nominated as
Coaches/Managers/ Asstt. Managers of
the Railways, teams participating in the
National Championships in various
sports disciplines.

Treated as duty as under:

(a) Coaches-Fifteen days prior to
commencement of the National
Championships for imparting training to
Railway Sportsmen/Women in a coaching
camp. When organised and participation
of the team including the period of
journey to and from the place of events
(wherever necessary) in both cases.

(b) Managers or Asstt. Managers: Three
days prior to commencement of or during

_Master Gitoutar No.10 on Special Casual Leave.
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the coaching camp for one of the officials
and actual period of participation of the
team including period of journey to and
from the place of events (wherever

-necessary)in both the cases.

[Ref: Board’s letter No. E(W)Spl/4 date
25.08.1981 and 02.08.1984 e

10.

Deputation of Railway employees by the
RSCB to undergo training as Coaches in
the NIS in different sports dlsmplmes
lasting ten months.

)

Treated as duty.

L1

Participation in Inter Railway or
National Bridge Tournaments or other
Bridge Tournaments where the GM
would like the Railway employees to
participate on behalf of Railways.

_/ Thirty days in a Calender year.

[Ref: Board’s letter No. E(W)76 Spl-1
dated 23.09.1977]

12.

Railway Officers, other than Welfare &
Personnel Officers, specially deputed to -
attend meetings of All India Sports
Bodies or to erganise sports in their
official capacity.

Period of absence should be treated as
duty.

[Ref: Board’s letter No. E(W)61 Spl/24
dated 06.09.1962] -

13,

Computation of special casual leave
sanctioned for participation in sporting
events.

Sundays and holidays, falling within the
period of special casual leave, should be
excluded in computing the period of
special casual leave required to be
sanctioned/sanctioned to Railway servants
for participation in sporting events.

[Ref: Board’s letter No. E(W)67 Spl-15
dated 04.04.1968 and 05.10.1968]

14.

Participation in practice sessions for a
short duration in a day.

Railway servants participating in practice
sessions of sports for a part of the
day/short duration in a day should be
allowed to remain absent from duty with
prior permission, for the purpose.

[Ref: Board’s letter No. E(W)67 Spl-15
dated 04:04.1968, 25.06.1968,
05.10.1968, 24.10.1968 and 24.07.1969]

15.

Attendance at National Physical
Efficiency Drive Tests

Railwaymen participating in the National
Physical Efficiency Drive Test may be
granted special casual leave for one day,
i.e., the day on which they take the tests at
the Testing Centres set up by the State
Government, Union Territories, Ministry
of Education and the Railway
Administration those who are deputed to
conduct the NPEDT may be treated as on
duty.

[Ref: Board’s letter No. E(W) 64 Spl-13
dated 04.06.1964]
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6. The benefit of special casual leave up to the ceiling limit prescribed will also be admissible
to members, delegates of members. Managing Committee members, office bearers of
Railwaymen's Cooperative Societies, who are stationed at the Hqrs of the Societies, for (i)
attending regular monthly meetings of the Cooperative Societies held at the Hqrs of the
Societies and (ii) on occasions mentioned in para 3 above,

[Ref: Board's letter No/ E(G)64 LE-1110, dated 20.03.1968]
7. Railway employees, who are not members of Managing Committee but are elected as
members to the Subcommittees and also not more than two employees nominated by the
Managing Committee to the subcommittee are eligible to the grant of special casual leave to
attend meetings of the subcommittee provided the names of those nominated by the

Managing Committee are advised to the Railway Administration as a result of resolution
passed by the Managing Committee and remain current for one year.

[Ref: Board's letter No. E(G)70 LE/2, dated 16.11.70].

8. In the case of Railwaymen's Cooperative Credit Societies/Banks where the holding of
meetings more than once a month becomes necessary in terms of the bye-laws, special casual
leave will be admissible to the Railway employees who are members, delegates of members.
Managing Committee members and office bearers, up to a maximum of 30 days in a calendar
year for attending meetings of the Managing Committee and Board of Directors. The
increased limit of special casual leave will not be applicable to attend meetings of
subcommuittees.

[Ref: Board's letters No. E(G)70 LE1/2, dated 21.01.1971 and 03.09. 1971]

9.The power to grant special casual leave may be exercised by the HODs/ DRMs/ADRMs/ -
Dy.CMEs in charge of shops.

[Ref: Board's letters No. E(G)64 LE112Pt., dated 11.12.1964 and E(G) LEHS3. dated

BE146/86)]

. . BONID ) B
\:

10. . Special casual leave, when sanctioned for the purposes mentioned in the above paras,
can be combined with ordinary casual leave only and not with regular leave. Sundays/

Holidays intervening the period of special casual leave will not be ignored, but will form pan
of the special casual leave. - "

[Ref : Board's letter No. E(G) 64 LE112, dated 23.03.1964]
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List of Cha_mpionshipé/Tournaments approved by RSCB where participation treated as

duty.
Aquatics 1. National Aquatic Championships Combined
' — Railway’s Team
2. NSA Invitational Swimming / Open Events
3. Dalmiya Invitational Championships, New/Delhi.
Athletics L. All India Open Athletic Meet Open Events
o 2. National Cross Country Meet Combined
: Railway Team
3. Pune International Marathon Open event
Badminton | 1. National Badminton Championships Combined
2. Zonal Badminton Championships Railway
3. Inter-Institutional Championships Team
4. Zonal Open Championships Open event
Ball L. National Ball Badminton Championships Combined
Badminton | 2. Zonal Ball Badminton Championships Railway Team
3. Madras Ball Badminton Tournament Zonal Railway
Team
Basketball | 1. National Basketball Championships Combined
2. Pre-Asian Championships Railway Team
3.Federation Cup Tournament Zonal Railway
4. Ramu Memorial Tournament, Bombay Team
5. Advani Memorial Tournament, Jaipur
Billiards L. National Billiards & Snooker Championships Combined
Railways
Boxing 1. National Boxing Championships Combined
2. YMCA Boxing Championships Railway Team
3. GM’s Trophy Boxing Championships, South Central | Open event
Railway, Secunderabad
Cricket 1. Ranji Trophy Tournament Combined
2. Sheesh Mahal Tournament, Lucknow ‘Railways Team
3. All India Indira Gandhi Memorial Cricket
Tournament, Birsinghpur (M.P.)
4. Buchi Babu Tournament, Madras
5. Moin-ud-dowla Tournament, Hyderabad
6. Scindia Gold Cup Tournament, Gwalior -
7. All India Shahid Smriti Tournament, Agra
Cycling 1. National Cycling Championships Combined
‘ Railways
. 2. Promise Cycling Championships Open Events
Football 1. Santosh Trophy Tournament(Nationals) Combined

Railways Team

2. Durand Cup Football Tournament, Delhi.

(98]

. Rovers Cup Football Tournament, Bombay

4. D.C.M. Football Tournament, Delhi

Zonal Rlys. Team
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Golf 1. Inter Zonal Championships (National) along with All-[yCombined
India Amateur and Zonal Championlships Railways Team
2. Wills Masters” & Wills Trophy Toumament, —/| Open events
Calcutta
3. DCM Open Toumament, Delhi. _ .
4. North Eastern Railway Golf Championships
Gymnastics | 1. National Gymnastic'Championships Combined Rlys
Team
Hockey 1. National Hockey Championships Combined
(Men) 2. K.D. Singh ‘Babu’ Tournament, Lucknow Railways Team
3. Aga Khan Tournament, Bombay
4. Indira Gandhi Memorial Tournament, Srinagar
5. Beighton Cup Tournament, Calcutta Zonal
6. Jawaharlal Nehru Hockey, Delhi Railways
7. Bombay Gold Cup Tournament, Bombay
Hockey 1. National Hockey Championships for women Combined
(Women) Railways Team
Kabaddi 1. National Kabaddi Championships Combined
2. Federation Cup Championships Railways Team
3. Central Zone Championships
4. Bombay Gold Cup Tournament
Table 1. National Championships Combined Open
Tennis 2. Inter-Institutional championships Event
3. Times of India Tournament, Delhi
Tennis 1. National Lawn Tennis Championships & All India Combined
'Veterans’ Championships Railways
2. Open Championships in States Open Events
Volleyball | 1. National Volleyball Championships Combined
2. Federation Cup Tournament Railways Team
3. Nagarcoil Volleyball Championships
4. Mohan Singh Memorial Tournament, Delhi Zonal Rly. Team
Weightlifti | 1. National Senior Weightlifting Championships Combined
ng 2. National Junior Weightlifting Championships Railways Team
Wrestling | 1. National Wrestling Championships Open Events
) 2. National Wrestling Championships (Indian Style)
3. Rustam-e-Hind Wrestling, Haryana
4. Mahan Bharat Kesari Wrestling, Rajasthan
5. Russtam-e-Bharat Wrestling, Maharashtra

6. Sanjay Gandhi Gurj/Moti Lal Nehru Trophy (Indian
Style)
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